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Dear Families, 
 

Welcome to Holly Park!  I hope you and your children will enjoy your time here, and grow to love this 

school as many families and children have done before.  We do not claim to be perfect, but we aspire to 

provide the best education we can offer based on these key principles: 

• A good working partnership between home and school, based on trust, mutual respect and support 

for what is best for each individual child 

• A broad, balanced and enjoyable curriculum which promotes good progress and high achievement 

and which creates a lifelong love of learning 

• High expectations for good behaviour, which include a focus on good manners and the importance of 

fairness and forgiveness  

• A sense of belonging to a community which prepares each child to be a purposeful and effective 

member of society 

 

The Holly Park Mission 

‘We support our children to be their best.’ 

 

The Holly Park Vision 

At Holly Park we want our children to be: 

• respectful 

• resilient 

• kind 

• inquisitive 
                                              and to achieve their full potential 
 

We were delighted to be graded as a ‘Good’ School by Ofsted in March 2024.  In fact, the inspector said 

that the school was a very securely good school. The inspector commented on the warm relationships at 

Holly Park and how high expectations for behaviour start in our Early Years and that in the Early Years, the 

school ensures that pupils have a solid foundation for future learning. We are very proud of the report. 

 

There was so much to be proud of in the inspection report.   

Particular parts of the inspection that we are pleased about are: 

• There is an established programme of phonics. This starts in nursery and is well established 

• Phonics in Nursery– has rhymes and songs and focuses on language development 

• TAs and teachers have good phonic subject knowledge 

• Phonics teaching is clear and succinct 

• Phonics is effective and leaders monitor the effectiveness of phonics 

• Staff carefully assess and tailor the learning accordingly.  

• Reading is at the heart of the curriculum 

• Books are carefully selected 

• Children enjoy reading – even the weaker readers 

• The history curriculum is ambitious and has ambitious end points 

• The school has really considered what each year group needs to know and to consider 

http://www.hollyparkschool.co.uk/


• There are golden threads that go through the history curriculum – there is a good balance of substantive 

and disciplinary knowledge 

• Nursery lays the fundamental knowledge of history by looking at past, present and future 

• In Reception children look at Jack Frost in winter – and consider sequence of what seasons come next 

• Vocabulary is a focus and the school is developing vocabulary well 

• What has been planned is matching what is being taught and pupils have lots of knowledge – which 

confirms this. They can talk well about what they have learned 

• Learning in history is extended through trips and theme days 

• The maths curriculum follows the national curriculum and is well planned 

• EYFS prepares children well for maths later on in the school 

• Learning in maths is built on prior learning both from year to year and also within the year group as was 
evidenced in pupils books 

• Children demonstrate a secure understanding of maths 

• Maths vocabulary was used consistently in lessons and good terminology was used 

• Resources and activities were suitable – and there were lots of concrete resources seen and used 

• Pupils value their learning in maths 

• Teachers made links to maths in the real world and links to jobs 

• Children could explain their maths and children were encouraged to learn from mistakes 

• There is a positive picture of maths across the school 

• The intent for curriculum subjects is strong. It is clear what should be leaned and in what order 

• The curriculum is well planned from nursery to Y6. Subject content is well planned out 

• There is very detailed coverage of the national curriculum. The curriculum builds skills over time 

• Art content is ambitious. There are a good range of artists covered  

• Art clearly has a high profile in the school – as demonstrated in classroom and displays which are of a 

high quality 

• Progress is in line with national. Attainment is in line with national 

• The school provides a high quality and well-rounded education. There is breadth and ambition 

• From Y1-Y6 there is breadth in all subjects. EYFS provides a solid foundation for future learning 

• Pupils have secure knowledge of much of the curriculum 

• The school has high expectations of behaviour. Children behave very well. 

• Children are interested in learning and classrooms are calm 

• Behaviour is dealt with appropriately. The school teaches about behaviour 

• There are bespoke interventions – including Poppy the school dog 

• Children trust the staff and there are warm relationships 

• Expectations start in nursery 

• There are well established routines. 

• Children understand the school rules – RRS. They know and understand the school vision 

• Attendance is high and attendance strategies used have the desired impact 

• Attendance links well with safeguarding and with behaviour 

• Children have no concerns about bullying. If they are worried they know they can speak to staff and 

things are dealt with. Bullying is taken seriously 

• The SENCO is experienced and has expertise. Needs are identified accurately and early 

• There are clear strategies for SEND. Staff and resources are deployed well 

• There is good pastoral care and issues are dealt with. 

• There are no safeguarding concerns 

• There is appropriate safeguarding training and updates 

• The expansion of the safeguarding team has been effective and built capacity and supported staff 

development  

• There are lots of trips – a structured programme of educational visits 

• There are a wide range of clubs – children talked about these excitedly 

• Children have lots of opportunity for taking on responsibilities – e.g all the councils 

• Children are proud of their school. They are proud to be a Holly Parker 

• Children enjoy school and the school vision underpins this 



• SMSC is well promoted – with lots of work around equality, respect, protected characteristics, equality 

afternoon. It is a part of the curriculum. 

• Diversity is promoted through the curriculum  

• The school challenges stereotypes through use of discussion and debate 

• Pupil voice is important 

• There are performances, assemblies, sporting events and Y6 were at the dance festival 

• Clubs and activity participation are monitored to ensure accessibility for all 

• Morale is very high at this school. Staff were very positive about the school 

• Many staff have been at the school a long time. The school is like being part of a family. Staff feel well 

supported  

• Governors are proud of the school. 

• Governors support the wellbeing of leaders  

• Governors have defined responsibilities and take part in regular learning walks 

• Governors are clear on the priorities for the school 

 

Most importantly we liked how the inspector summed up our school by saying that: 

• Holly Park is a school that doesn’t stand still and is always striving to be the best it can be 

• Children’s interests are at the heart of everything 

• The school has safe, happy children 

• The school is a warm, welcoming environment 

• The school provides a well-rounded education 

 

Of course, we continue to work to ensure that we focus our efforts on attainment, achievement and 

progress in learning.  It is my belief that every child should have the opportunity to be the best they can be - 

to enjoy their schooling and to achieve. 
  

Music and performance are a strong element of our provision, with the Year 3 Nativity, an Infant Show, a 

Reception assembly and a Year 6 show. There are also regular class assemblies to which parents are invited.  
 

Additionally, we do very well in sport.  Our children compete in inter –school athletics and cross-country 
competitions.  Our football teams compete in local leagues and tournaments and we also participate in the 

annual Barnet Schools’ Dance Festival.  
 

We have a very active Parent Association who organise fairs, quizzes, social evenings etc.  We are extremely 

grateful to them for fundraising for extra school equipment and for helping us to create a strong family feel 

at our school. 

 

We have a keen and enthusiastic governing body who are committed to helping me lead the school forward. 

 

Holly Park is a fantastic local community school and I look forward to meeting you soon.  As a parent 
myself, I really value the opinions and concerns of Holly Park parents.  I hope that your child will have an 

exciting journey of learning in their time at Holly Park and that together we will take the school forward and 

make Holly Park the best it can be. We hope that have done our best to provide as much information to 

you as possible through letters and the website.  

 

I look forward to meeting you and your children as soon as possible 

 

 
 

Yours sincerely 

 
 

Ann Pelham  

Headteacher    

 

 



 

 

Welcome! 

 
Welcome to the Reception at Holly Park Primary School. We hope that you will be very happy here. This 

Welcome Pack aims to give you some of the information that you will need when your child starts 

Reception and throughout your child’s time here. If you have any questions that are not covered by this 

booklet, please make sure you ask one of us.  

 

Our Reception is situated alongside our Nursery Class. The outdoor classroom is shared by both sets of 

children. This provides children with a wider range of friends.  Adults from both Reception and Nursery 

work in the outdoor classroom. This provides great continuity for children who have attended Holly Park 

Nursery as your children will be familiar with the adults that they have known from their time in the 

Nursery.  

 

 

 

     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                      



 

                                    Meet the Staff 
 

These are the staff that you and your child will have the most contact with. 

 

 
Mrs Ann Pelham 

Head Teacher 

 

Miss Maria Michael 

Deputy Head Teacher 

 

Mrs Diana Kelly 

SENCO 

 

 Mrs Sally Thomas 

Leader for Pupil premium 

and looked After Children 

 
Miss Louise Wood 

Nursery Teacher 

 

 

 

 

 

 

Miss Clare Mornington 

Nursery Nurse 

 

 

 

Miss Alison Rush 

Nursery Nurse 

Mrs  Mirkjse Kastrati 

Nursery Assistant 

 

Miss Maria Klanga 

Nursery Nurse 

Mrs Angelo Moore 

Reception Teacher 

  

Mrs Maria Yiannaki 

Reception Teacher 

  

 

Mrs Bogumila 

Szysmanska 

Office Admin Assistant 

 

Miss Michelle Hounslow 

Office Manager 

 

Mrs Sarah Iglesias 

Pupil Welfare Officer    

 

Mr John King 

Assistant caretaker 

 

Mrs Eve Mehtar 

Assistant Headteacher 

 

Ms Emily Sampson 

Assistant Headteacher 

 

Mr Simon Reid 

Site Manager 

 

 

 

 

 

 

 

 

 

 

 



                                         Settling In 

 
 

Home Visits 
In September Holly park staff will make home visits to meet new families to our school. This gives you 

and your child the opportunity to get to know some of the people who will be working with them, and a 

chance to discuss your child and ask any questions you may have. You will already have had your child’s  

official start date.  

 

Settling In  
You will be given your child’s start date and settling plan. We believe that it is important that children 

settle into school at their own pace. Some children may settle quickly; some may need additional time 

and support. We work with you to adjust the timings of the settling plan accordingly to suit the needs of 

your child. If you have any questions about this, please see a member of staff from Reception.  

 

Palm Class 
The Reception Class is also known as Palm Class and consists of two classrooms, Palm Red and Palm 

Green. The children will use both classrooms during each day as different activities and areas of learning 

are set up in each of them.  

 

Key Worker Groups 
After the initial settling in period, children will be allocated a Key Worker who will always start and end 

the day with them. You will receive more information about this once your child has settled.  

 



 

The Reception Day  
 

Morning 

Session 

Lunch 

Time 

Afternoon 

Session 

8.55-

11.30 

11.30 – 

1.00 
1.00-3.30 

 
 

The School Gates open at 8.45. Reception children come in through a separate entrance and line up 

down the path with their parents.  The Early Years Team open the gate at 8.55am. parents say goodbye 

and the children come through the gate by themselves with the school staff. 

 

Collecting at the End of the Day  
The school day ends at 3.30 and the gates open at 3.20.  Please make your way to the Early Years 

Outdoor Classroom to wait for them to be dismissed by the teacher.  

 

If, for any reason, you are going to be late to collect your child, or that they are going to be collected by 

someone different, please telephone the school office on 0208 368 1434.  

 

Collecting During the School Day 
You will need to buzz the buzzer and say who you are collecting. For medical appointments such as 

doctors or dentists you will need proof of the appointment. However, appointments should be made if at 

all possible out of school hours.  

 

Arriving Late to School  
You will need to buzz the buzzer and a member of staff will come down and collect your child.  

 

 

 



 

The Foundation Stage Curriculum 

 
All children who attend Early Years provision will be working within the Early Years Foundation Stage 

(EYFS) Curriculum; this includes maintained schools, non-maintained schools, independent schools and 

other providers on the Early Years Register eg childminders.  

 

We believe that children learn best when they are encouraged to display the ‘Characteristics of Learning’ 

which are described in the EYFS curriculum guidance.  

 

Playing and 

Exploring 

Finding out and exploring 

Playing with what they know 

Being willing to have a go 

Active Learning Being involved and concentrating 

Keeping on trying 

Enjoying achieving what they set out 

to do  

Creating and 

Thinking Critically 

Having their own ideas 

Making links 

Choosing ways to do things  

 
Our provision is set up to enable children to demonstrate the Characteristics of Learning. They have free 

access to resources and activities throughout their session.  They are able to choose if they play indoors 

or out. Most importantly, we have well trained adults who enable children to make progress in their 

learning through their interactions, observations and knowledge of the curriculum and in planning your 

child’s next steps.  

 

We believe that play is an important and essential part of a child’s development and forms the basis of 

learning and teaching at this stage. Purposeful play encourages many skills, including independence, co-

ordination, experimentation, decision making, sharing and turn-taking amongst others.  

 

At Holly Park, our aim is to enable your child to become a confident, independent, life-long learner. 

 

  



 

The Foundation Stage Curriculum 
 
The Foundation Stage Curriculum ensures that children are accessing a rich and varied curriculum 

through seven areas of learning. They are as follows:  

 

Prime Areas Specific Areas 

 

Personal, Social 

and Emotional 

Development  

Mathematics 

Communication 

and Language  

Literacy 

Physical 

Development  

Understanding the 

World 

 Expressive Art 

and Design 

 
Children will be taught a range of aspects from the curriculum. Once they have all settled, we will start 

short carpet time teaching sessions, where we will introduce phonics, problem solving, number 

knowledge and shared reading activities. Your children will also be encouraged to develop their 

knowledge and understanding through their own initiated activities and interests. Our planning is based 

on the needs of the children and their next steps are identified through our observations of them.  

 

Reading 
Once your children have settled into Palm Class we will begin our Guided Reading sessions. They will 

then bring home their book bags which will include a levelled phonics reading book an additional book of 

your child’s choice and a pack of key words to learn.  

Once we have started guided reading, please make sure your child’s book bag is in school every day.  

 

Outdoor Classroom 
The children have free access to the outdoor classroom whatever the weather. Please ensure that they 

come to school suitably dressed, including a coat and sensible footwear.  Due to the nature of playing 

outside, children may get their uniform dirty! 

 

                                                                        



 

The School Day and Extended Hours 
 

Breakfast 

Club 

Morning 

Session 

Lunch 

Time 

Afternoon 

Session 

After 

School 

Club 

7.45-

8.55 

8.55-

11.30 

11.30 – 

1.00 
1.00-3.30 

3.30-

6.00 

 

 

Holly Park Breakfast Club 
Once your child is settled into school, you may want to bring them to Breakfast Club in the main Dining 

Room.  This costs £4.75 (price correct for Sept 2026) per day and is payable online via ‘School Money’.  

You do not have to pre-book this session, you can just bring your child along as and when.  

 

Early Years After School Club 
Children in Reception can attend the Early Years After School Club which is held in the Nursery 

Conservatory. Places for this are limited and must be booked in advance on a half-termly basis.  Please 

see our Nursery Nurse, Clare Mornington, for more details.  

Please note that it is possible to pay for After School Club sessions using Childcare Vouchers.  

It is possible to stay and pay for just an hour after school as long as this is booked in advance.  

 

After School Club Tea 
If your child is staying for After School Club, you can pay for them to have ‘tea’.  You can pay for this as 

part of your ‘additional hours contract’.  

You could also choose for your child to have a packed tea, prepared by yourself at home. You would 

need to bring this in a packed food box. Please make sure that the food contains NO NUTS (eg in cereal 

bars, chocolate spread, peanut butter or actual nuts) as we have children with severe, life-threatening 

allergies.  

 

 

 

         
  

 

 

 



                                   Keeping Healthy 

 
Illness 
If your child is ill, please telephone the school office on 0208 368 1434 on the first day of absence to 

inform us. Children who have had a stomach bug or sickness should be clear of symptoms for 24 hours 

before returning to School.  

 

Medicine 
If your child requires regular medicine, such as an asthma inhaler, you will need to complete a consent 

form and bring the named medicine to school. We are only able to give medicines that have been 

prescribed by a doctor. If your child needs any other prescribed medicines, you would need to sign a 

medicine permission form, available from the school.  

 

Illness at School 
Young children can become ill quickly and this could happen at school. If your child becomes ill, we will 

contact you immediately and ask you to come and collect them.  It is vital that we have the correct 

emergency contact details for you. You need to keep us informed if you, or your emergency contacts, 

change phone numbers. It is very distressing for young children to be at school when they are very 

poorly and want the comfort of their own parents.  

 

Nits and Head Lice 
Nits and head lice are an unfortunate hazard in schools. To prevent the spread of head lice, please make 

sure any long hair is tied back and that you check your child’s hair regularly.  Even very short hair can be 

a breeding ground for the little pests! 

 

Appointments 
Please try to arrange for appointments to take place during times when your child is not at school.  Your 

child will be missing vital, planned learning if they miss their session. You will need to provide proof of any 

medical appointments taken in school time.  

 

Changing Clothes 
If your child wets, soils or dirties their clothes we will change them into clean, dry clothes. Your own 

clothes will be returned to you in a plastic bag. Please make sure that you wash, dry and return the 

borrowed clothes as soon as you can so that they may be used by another child.  We have a very limited 

supply of clothes and occasionally run out! 

 

Nappies 

If your child is still wearing nappies you must provide clean nappies every day along with nappy bags, 

wipes and plastic gloves so that the staff can change your child. The school do not provide these.    

 

Birthday Treats 
Birthdays are very exciting for little children and it is nice to celebrate with friends. If you would like to 

share something with friends, we would ask you to bring a book or a game for the children to enjoy.  We 

ask that you do not send cakes or other goodies into school.  We have many children who have a wide 

range of allergies to different foods, eg wheat, milk, nuts, and we would rather not exclude them from 

any celebrations.  

 

 

 



                                Parents as Partners 
Curriculum meeting 
We are very keen to help parents develop strategies to support their children’s learning.  We would 

encourage you to attend our curriculum meeting which will be arranged at the beginning of the Autumn 

Term.  During the session, we will give you helpful tips on supporting your child’s mathematical, 

communication and literacy skills including strategies to support your child’s reading.  At this meeting we 

will supply you with a phonics information pack and answer any questions you may have.  

 

Helping in School 
We welcome parents and carers coming in to school to support learning.  To minimise anxiety in young 

children, we ask parents and carers to support in other classes around the school, rather than in 

Reception.  

 

DBS Check 
If you think that you would like to come into school at any time – to help out, or to support on trips, you 

will need to have registered with the Disclosure and Barring Service (DBS). To do this, please bring some 

official ID and two proofs of address to Mrs Hassan (School Business Manager) who will arrange this for 

you.  It is worth doing in advance so that you are eligible to help out now, or in the future.  

 

PTA  
Every parent is automatically a member of the PTA.  You are invited to attend termly PTA meetings held 

at the school, where your ideas and time will be most welcomed.  The PTA organise social events for 

parents, events for the children and fundraising activities.  Each class at Holly Park needs a Class Rep  - 

this could be you!  The role requires someone to be a friendly face to other parents, perhaps to organise 

a Mums or Dads Night Out and to be aware of and attend PTA events.  This role is a great way to get to 

know other parents.  

 

Jewellery 
We encourage children to wear as little jewellery as possible. We do not want to cause distress by items 

being lost or broken.  Some items are allowed:  

• Earrings must be plain studs 

• Items of religious significance, such as a Star of David, Cross, the 5Ks must be worn under the 

child’s clothing.  

 

Pupil Premium 
If you are in receipt of some benefits, your child may be eligible for a Pupil Premium.   

Please see the letter and form enclosed in this pack.  

 

Names 
You must make sure that your child’s clothes are clearly labelled with their name.  Every child at Holly 

Park wears the same and it is impossible to distinguish which clothes belong to whom. Uniform is 

expensive and we don’t want you to lose it!  

 

PE Kits 
PE sessions will start once the children are settled into their routines. PE takes place inside until the 

summer term. In the meantime, please encourage your child to practise dressing and undressing by 

themselves to prepare them for PE.  They will need a white T-shirt and red shorts (including white 

trainers in the Summer Term) Please ensure all clothing is named. PE kits are needed from January in 

Reception. 

 

 



 

Starting Reception – Support your child to be School Ready 
 

Children who are school ready before they start in Reception will find the transition to 

school life much easier and will make faster progress at the start of their new school career.  

Being school ready is not about academic skills such as reading and writing but is about skills 

in personal development. 

The list below will help you to prepare your child for starting school.  

 

Growing independence 

Taking care of themselves 

• Putting on/taking off their coat and shoes 

• Doing up a zip or buttons 

• Using the toilet and washing their hands - https://startingreception.co.uk/potty-training/ 

• Getting dressed with little help, e.g. after using the toilet  

• Using cutlery (e.g. knife, fork and spoon) and drinking from an open cup 

• Spending time away from you, learning they can be looked after by caring adults 

 

Play, creativity and curiosity 

• Taking part in imaginative play (e.g. role play) 

• Drawing, painting, colouring and sticking 

• Sharing story books with caregivers, looking at pictures and talking about the 

characters 

• Exploring the world around them (e.g. looking closely at the natural world or playing 

safely with objects at home) 

• Being able to play independently without an adult 

 

Building relationships and communicating 

Being with others 

• Practising sharing and taking turns with toys 

• Talking to them about how they are feeling and why - Looking at story books together 

and speaking about what characters are feeling is a good way to do this 

• Beginning to recognise what others are feeling, e.g. understanding if a friend is sad 

• Encouraging them to set boundaries for themselves and others (e.g. knowing how to 

say ‘no’) 

 

Communication and language 

• Singing along with songs and nursery rhymes 

• Talking happily to others about activities, experiences and the world around them 

• Showing they need help by speaking clearly (in basic English) 

• Recognising the pattern of letters in their name (so they can find it on their coat peg 

or jacket) 

 

Listening and engaging 

• Paying attention to a conversation for short periods of time 

https://startingreception.co.uk/potty-training/


• Listening to and following simple instructions 

• Carrying on with a task even when it’s difficult and bouncing back if things go wrong 

 

Physical development 

Getting moving for at least three hours a day 

• Walking up and down steps (one foot at a time, using the wall for support) 

• Climbing, running, jumping and playing 

• Catching a large ball (most of the time) 

• Walking short distances e.g to the park (not travelling in a buggy) 

• Doing simple puzzles and craft activities, strengthening their grip with cutting and 

sticking 

 

• Going to bed around the same time each night, waking up in time to get ready for 

school 

• Limiting screen time  

• Eating a healthy diet and trying new foods 

• Brushing their teeth with fluoride toothpaste twice a day (you’ll need to supervise this 

until they are at least 7) 

 

What should I do if I have concerns about my child’s development? 

• If you're worried about your child's progress, talk to your childminder/nursery/pre-

school team, health visitor, GP or local children's centre. 

• If your child has developmental delays or SEND (suspected or confirmed), speak to 

their nursery, childminder, or GP, health visitor well before they start Reception and 

discuss their needs when you are selecting schools. 

• At our school visit session, you will be asked to share details about: their 

development, needs, what motivates them, what might trigger difficulties, how they learn 

best, and what strategies work well. 

• Make sure you share important information with everyone supporting your child, 

including their new Reception teacher. 
 

 

You can find some great advice and guidance on this website: 

https://beststartinlife.gov.uk/preparing-for-school/ 
 

                                  

 

 

 

 

 

 

 

https://beststartinlife.gov.uk/preparing-for-school/


 

Holly Bear 

 
You have a sibling of Holly Bear to keep.  

Please name your bear, look after them and take photos of things your children  

get up to with their bear over the holidays before starting Reception.  

 

 

Please take photos of your child with Holly Bear and bring them in to your new 

class in September – the teachers will make a display with them to help the 

children feel settled.  

 

 

Ideas of things to do with your bear…… 

Read a story together 

Go for a walk 

Draw a picture of your bear 

Have a picnic together 

Help with baking 

Play a game 

Visit somewhere new and exciting. 

 

 

I am sure you can think of lots of other ideas. 

  
  

 
  

 



Food and Drink 

 

Snacks and Drinks  
Each day we provide fruit for the children to eat whenever they feel hungry. Your child is also welcome 

to bring in a healthy snack, which should be named and placed in the blue bowl at the back of the 

classroom. Please do not put their snacks in a lunch box as they can get muddled up with other children’s 

packed lunches. Snacks must ONLY be a piece of fruit (no grapes) or a plain carbohydrate e.g crackers, 

rice cakes, a plain bagel etc. Children can bring in named bottles of water to drink during the day.  Milk 

and tap water are also available but we do not allow them to bring in juice and sweet drinks to drink at 

school.  Holly Park has a Healthy School Policy.  Packed lunches and snacks MUST NOT contain crisps, 

chocolate or any nut or seed product.  

 

School Dinners 
Children in Reception and Years One and Two are provided with a free school dinner.  The menu is 

available to look at on the school website (a sample menu is in this pack) The menu changes evert term. 

There are also special theme day lunches. Please be aware there may be slight changes to menus 

according to supply deliveries.   Drinking water is available to all children on every table. We do 

encourage all children to have the school lunch. Halal meat is available on Wednesdays for those who 

would like it.  

 

Packed Lunch 
If you would prefer, you can choose for your child to have a packed lunch, prepared by you at home. 

Please bring this in a packed lunch box each day to school. Holly Park has a Healthy School Policy. Packed 

lunches and snacks MUST NOT contain crisps, chocolate, chocolate spread, drinks or any nut or seed 

product.   Drinking water is available to all children on every table so they must not bring any other 

drink. 

 

 

 

 

 

 
                                                                     

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 



         
   
 

Reception  

 
Winter         

Grey skirt or trousers  or grey tracksuit bottoms  (no  jeans) (generic)   

Grey pinafore dress (generic) 

School sweatshirt   (There is choice from either the branded item or a generic red one)                                                                              

School Polo Shirt (There is choice from either the branded item or a generic red one) 

Red cardigan (generic)                                  

Red or grey tights  

Grey, black or white socks 

Black shoes (maximum heel height 3cm) No trainers 

Black boots (max heel height 3cm)   

Red, green, white or black hair accessories     

School fleece (optional and for outdoor wear only)                           

 

Summer 

As Winter or: 

Green and white checked dress (generic and optional) 

Grey shorts (generic) 

White or black sandals with secure fastening (max heel height 3cm) 

*No other items of clothing should be visible under the red polo shirt. If a child is cold they should 

wear a short sleeved vest and their sweatshirt on top, 

 

No zip up tops/jackets should be worn. 

No hooded tops should be worn 

 

PE Kit (To be worn to school on PE days)   
Red shorts (generic) 

Plain white T-shirt  (generic or branded) 

Outdoor kit of dark green jogging trousers and top  (needed from January)    

 

 

Other  Children also need a red book bag (logo optional) 

 

 

All clothing and footwear should be clearly labelled with the child’s name 

 

Jewellery 

Pupils should not wear jewellery to school, especially as individuals become very upset if a treasured piece of 

jewellery goes missing or is broken. The only acceptable items of jewellery to be worn are a wristwatch and 

earring studs or jewellery of a religious significance. Should a pupil have pierced ears, plain studs should only 

be worn. Please note that the school will be unable to take any responsibility for any jewellery that is lost. 

 

 

 

 

 

HOLLY PARK PRIMARY SCHOOL 

 

  UNIFORM LIST 
 



Make Up 

No make up is to be worn to school as it is not considered appropriate or consistent with our school 

uniform.  

No nail varnish should be worn on nails or toes.  Nail extensions, tips, gels or other products should not be 

worn.  Nail extensions could be dangerous and are also not conducive to good handwriting or playing sport. 

 

Hair 

Long hair should be tied back during the school day for health and safety reasons. 

 

Hair accessories – should be red, green, white or black  

 

Hijab/ Turban/Kippah/Skull Cap 

The hijab may be worn by Muslim girls if this is their parents choice. The hijab must follow the school 

uniform colours and be red, green, white or black. It must be no longer than shoulder length. Turbans, 

Kippot and Skull caps may also be worn if this is the family choice but should also be in the school colours of 

red, green, white or black.  

 

Badges 

The only badges permitted to wear at school on school uniform are badges given out by the school e.g 

Council badges and birthday badges if children want to wear these on the day of their birthday. No other 

badges should be worn to school.  

 

 

We expect all pupils to follow the dress code as written above. 

 
 

Branded uniform items are available from Braggs in North Finchley.   

Many of the school uniform items above are readily available from supermarkets. 

 

 

Braggs School Outfitters,  

341 Ballards Lane,  

North Finchley N12 8LJ         

Tel: 020 8445 3945   (about 50 metres from the Post Office) 

 

www.braggsschoolwear.co.uk 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



SCHOOL UNIFORM        
 

  Every child from Nursery to Year 6 needs the following Uniform. 
 

 
 

Grey school trousers  Grey school skirt 

  

School sweatshirt with logo School polo shirt with logo 

                 

 

 

 
 

Girls Summer Dress                                    

(green and white check) 

Reading bag 

 

    Please note that trainers are not part of our main uniform. 
 

     Hair accessories must be in school colours: red, green, black or White.  

 

 

 

 

 

 

 

http://www.google.co.uk/url?sa=i&rct=j&q=grey+school+unifrom+trousers&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=http%3A%2F%2Fwww.i4adeal.com%2Fboys-easycare-school-uniform-trousers-grey-flat-front-half-elastic-waist.ir&ei=1flVVa3BLOrW7Qat2oKgBw&bvm=bv.93564037,d.ZGU&psig=AFQjCNFVD3pV4TlX4v3O2EBjD0Z7Vezcag&ust=1431784271254057


 

HOLLY PARK PRIMARY SCHOOL 
 

P. E.   K I T – Reception 
(from January)  

 

 

P.E. is a very important part of our curriculum, and children have lessons each week.            

All children who are well enough to be in school should be well enough to take part in P.E. 

 

Every child in Reception needs the following kit. We recommend that you take it home at the end of each 

half term for a wash – it is only worn for a short time each week.  If it needs washing before that, we will let 

you know. 

 

Please note:   

Trainers are to be worn for PE, but are not part of the uniform. 
 

 

 
 

 

The 

HOLLY PARK 
P.E. Kit 

 

A plain white t-shirt 

 

 

 

White trainers (with Velcro fasteners) 

 

Red shorts 

 

 
 

Bottle Green sweatshirt 

 

Bottle Green Tracksuit bottoms 

 

http://www.stevelawson.net/~slawson/zencart/images/t-shirt.gif
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F R E Q U E N T L Y   A S K E D   Q U E S T I O N S 
 

“How should I address staff in the school?” 

We ask that parents and children always call staff by their surname e.g Mrs Pelham, Mr Reid, Miss Iglesias etc 

This should be the case both verbally and in writing – via email etc.  

We are a very friendly school and pride ourselves on good relationships, however we work at the school in a 

profesional capacity and therefore this more formal tone is appropriate.  

 

“How can I get more involved in the school?” 

There are several very useful ways to help out at school: 

• Supporting our PTA. This is a great way to help the school. Every parent and carer is automatically a member 

of the PTA, and is invited to all events. We do rely on volunteers to help plan, organise and/or run these 

events, and many hands make light work. We have PTA meetings each term, and when more people attend, 

we have more ideas for fun events, and everyone has less work to do! One of the benefits of getting involved 

in the PTA is the social opportunities it presents, as it has allowed for some very good friendships to be built 

between parents 

• Helping out in class: We are very pleased when parents ask to help out in class.  Experience has taught us that 

it is not a good idea for parents to help out in their own child’s class, as it can be very distracting for that 

child, and so we ask you to help elsewhere in the school.  All parent helpers do have to be DBS checked. 

• Volunteering to help out with trips and visits 

 

“Can the children bring sweets in to share with their classmates when celebrating their birthdays?”  

For many years in schools, this was common practice.  Times, however, have changed, and there are compelling 

reasons for us to reconsider this.  Whilst we recognise that birthdays are times of celebration, we would prefer it that 

sweets are not brought into school, partly because of increasing numbers of childhood allergies to a number of 

ingredients, but also because we aim to be a healthy school.   If you would like to mark your child’s birthday in some 

way, then a gift of a book, or indeed books, for the classroom library would be very much appreciated. 

 

“Can we call the staff by their first names, or should we be more formal?” 

At Holly Park, we are keen to foster a friendly but professional relationship with our families.  To this end, we would 

prefer to be addressed in the more formal way, e.g. Mr French;  Mrs Needham;  Miss Roe.  

 

“What jewellery can my child wear at school?” 

We encourage the children to wear as little jewellery as possible. We do not want to run the risk of items being lost 

during the day, as this will cause extra work, and possible upset.  Some items are, however, allowed, as long as the 

following conditions are met: 

✓ Earrings must be plain studs.  

✓ Items of a religious nature, such as a Star of David or the 5 Ks, must be hidden under the child’s clothing, and 

must be removed for P.E. lessons.  

✓ Watches are allowed in school, although they should be cheap, and of no sentimental value as they may get 

lost or broken. 

 

“Can we bring our dog into the playground?” 

Although we are great fans of dogs, and think it is a good idea for children to care for and learn about pets, it is not 

practical to allow them in the playground, as if each family had a dog, and decided to walk them into school, we could 

have well over 200 dogs crowding the playground! Please do not even bring them up the path or tie them to the fence 

posts outside.  

 

Also, although the vast majority of dogs are placid and loving, a small number can be aggressive and occasionally 

dangerous, and it is for this reason that we must ask you not to bring them into the school grounds, as it would be 

unfair to have a rule that discriminated against certain families simply because of the breed of dog they own.  

 

Assistance dogs with prior arrangement and paperwork will be allowed on site. 

 

“Can we use the school’s car park?” 

The car park at the front of the school is for the sole use of staff and visitors to the school. Parent parking would not 

be fair, as we cannot offer it to all families. 

 

“Can I go straight to my child’s classroom once I am buzzed through the gate?” 

We expect all visitors to the site to wait at the buzzered gate and the office staff will come to you. A member of staff 

will take children to, or fetch them from, their classroom if they are being brought into school late, or picked up early. 



The only exception to this is when Nursery parents are dropping their children off at the beginning of a Nursery 

session or picking them up at the end of one when they may go directly to the Nursery. 

 

 “Should I speak to another child if there has been a problem that has affected my child?” 

We are keen that any problems between pupils are dealt with quickly and effectively by the school. We do not think it 

is appropriate for parents to approach another child to tell them off, or question them, for something that has 

happened in school.  From any child’s point of view, this can be distressing and intimidating and it can also often make 

matters worse. 

 

If there is a problem, your first point of contact should always be the class teacher.  They will most often be able to 

reassure you that the problem was dealt with appropriately.  If you wish to discuss the matter further, you can also 

come to the office to speak to one of the office staff.  If there are still questions or concerns following this, you could 

make an appointment to see Miss Michael. 

 

“Can my child play on the playground equipment before and after school?” 

We ask that you do not allow your child to play on the equipment before the start of school or at the end of the day.  

We have strict rules and expectations for the use of the equipment during playtimes and lunchtimes and it would not 

be possible to enforce these rules outside of these times. 

The school takes no responsibility for unauthorised use of the equipment. 

 

“What bags and equipment should the children bring into school?” 

We are very strict about what bags and other items can come into school.  We only want the children to bring the 

bags listed below to school: 

✓ Reading Folders: Every child should have one of our school reading folders.  These will be used to transport 

reading books, homework and letters to and from school.  Even though your child will not read to their teacher 

every day, they do need to bring these folders to school every day. 

 

In addition, the children will need a coat appropriate to the time of year, and if they have packed lunches they will 

need to bring their lunchbox every day. 

 

There are, however, several items we do not want brought into school: 

 Pencil cases: In EYFS and KS1 we supply the children with all the writing and drawing equipment they need in 

school.  Pencil cases are unnecessary, and just add to the amount of clutter.  Also, some children bring in 

expensive gel pens etc, which often go missing and cause a lot of fuss, but which are not needed for school 

work.  

 Rucksacks and other sports bags: Although they may be more fashionable, rucksacks and sports bags are 

too bulky to fit on our coat pegs.  As a result, they often fall off, and make a mess on the floor or get lost.  

Everything the children need can be carried in their reading folder or P.E. bag. 

 Mobile Phones: Children are not allowed to bring mobile phones to school unless they are in Year 6 and 

walking home alone.  Year 6 children bringing mobile phones need to hand them into the school office on arrival 

and collect them at the end of the day, 

 

“What snacks can my child bring to eat at playtime?” 

We encourage children to bring a small, healthy snack to eat at playtime.  Our snack policy is very clear – it is ONLY a 

piece of fruit or a plain carbohydrate. Snacks should not contain any nuts.  Snacks should be taken into the classroom 

in the mornings and left in the snack box to eat at playtime. 

 

“Can you give me a list of the children in my child’s class?” 

Unfortunately, we are unable to give out class lists due to GDPR regulations.  If you want a list of the names of 

children in your child’s class, we suggest you ask your child over the course of a few days and they will usually be able 

to remember them all. 

 

“Can you give out party invitations?” 

Sorry, but we can’t give out party invitations as generally not all children are invited to parties and the class teacher 

doesn’t have the time to manage the feelings of children who are not invited.   

With younger children we suggest you hand them to the person dropping off or collecting the child in the playground, 

and older children could distribute their invitations themselves. 

 

 

 

 

 

 



 

 

Holly Park Pastoral Team 
 

At Holly Park our aim is to provide a supportive, and friendly atmosphere for all our families and children to 

help everyone achieve their potential. 

If there is a problem, your first point of contact should usually be your child’s class teacher or key worker. 

They will often be able to reassure you that the problem was dealt with appropriately, or support you with a 

concern.  They are available in the playground most days for a quick word, or if it is a longer or more 

personal matter please make an appointment to see them after school. 

Alternatively, or if you wish to discuss the matter further, you could speak to one of our Pastoral Team.  

We provide support for families and children who are facing difficulties, and work to promote effective 

participation in school life. 

 

                                          
                             Miss Michael             Mrs Puzey               Mrs Kelly            Miss Iglesias 

 

Miss Maria Michael - Deputy Head 

Miss Michael is the Deputy Head.  She is also the Designated Safeguarding Lead (DSL).  She teaches children 

across the school and is the lead staff member for children with behavioral concerns.  Miss Michael is the 

schools Rights Respecting Champion and is leading our use of the Restorative Justice.  

 

 

Mrs Kathy Puzey - Learning Mentor 

Mrs Puzey is our Learning Mentor.  Her role is to support children in overcoming barriers to learning and 

helps to enhance their emotional wellbeing.  She works with children individually, in small groups and with 

whole classes to build confidence and self-esteem e.g. through Happy to be Me, Pet Therapy, and by using a 
solution focused approach.  She offers support and organizes activities at playtime and lunchtimes with the 

mini-mentors.  Mrs Puzey also co-ordinates our ‘Parent Gym’ sessions. Mrs Puzey is also a DSL 

 

Mrs Diana Kelly - Children’s Co-ordinator 

Mrs Kelly is a member of the Senior Management Team and the school SENCO and Inclusion Manager.   

Mrs Kelly teaches classes and individuals or small groups who need extra support, and works closely with 

pupils who have an EHCP and their support staff.  She is available to support parents who have concerns 

about their child’s progress.  Mrs Kelly is also a DSL.  

 

Miss Sarah Iglesias - Pupil Welfare Officer 

Miss Iglesias is our Pupil Welfare Officer.  She looks after the medical and first aid needs of all the children in 

the school as well as providing emotional support to children.   She deals with all attendance matters and is 

responsible for contacting parents when children are absent.  Miss Iglesias is also a DSL. 



                                                                    Holly Park School 
                                                                                Designated Team for Child Protection 

             
      Maria Michael- Deputy Head 

   Designated Safeguarding Lead (DSL) 

            

                                                                                                                                                               
  Ann Pelham –Headteacher                           Sally Thomas – DSL For LAC                          Diana Kelly – Children’s Co-ordinator              Eve Mehtar – AHT Personal Dev 

Designated Safeguarding Lead (Deputy)               Safeguarding Team                               Designated Safeguarding Lead (Deputy)        Designated Safeguarding Lead (Deputy) 

                                                                                                                               
                                                Kathy Puzey - Learning Mentor                 Sarah Iglesias - Pupil Support Officer          Emily Sampson – AHT Curriculum 

                                       Designated Safeguarding Lead (Deputy)          Designated Safeguarding Lead (Deputy)     Designated Safeguarding Lead (Deputy)                    

 

 

              BARNET MASH CONTACT: 020 8359 4066



 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Breakfast Club runs every school day between 7.45am and the start of school at 8.45am.  

It is open to all children from Reception to Year 6. 

 

There is no need to book, simply turn up and register your child with a member of staff. 

 

Breakfast is prepared on the premises by the school cook and includes cereal, toast, drinks 

and regular ‘specials’ such as beans on toast. 

 

We also offer are a range of activities including board games, drawing, large construction 

toys, books and sports activities. 

 

 

 

The cost is £4.75 per child, per day. (price for September 2026) 

 

 
 

 

 

 



 
 

 

Bellevue Road, Friern Barnet, London N11 3HG 

t: 020 8368 1434  e: office@hollypark.barnetmail.net 

www.hollyparkschool.co.uk 

 

 

Dear Parents/Carers, 

Targeted & Expanded Free School Meals (FSM) 
 

The Mayor of London’s Universal Free School Meals scheme officially started in September 2023 for all 

children who are in reception to Year 6 – this may stop in future years.    

 

From the start of the 2026–27 academic year, Free School Meals (FSM) eligibility will change and expand. 

We believe that this will replace the existing Pupil Premium. There will be two categories of FSM which 

make pupils eligible for funding: 

  

1. Targeted FSM 

• For households receiving Universal Credit with annual earnings of £7,400 or less 

• Pupils are eligible for: 

o Free school meals 

o Pupil Premium funding and other funding 

 

 2. Expanded FSM 

• A new category for households receiving Universal Credit with earnings above £7,400 

• Pupils are eligible for: 

o Free school meals 

• However, they do NOT attract Pupil Premium or other funding 

  

Due to the changes in criteria we are asking all parents to complete the attached form or go online at 

https://fsm.lgfl.net/ to check to see if their child may be eligible for either Targeted or Expanded FSM.   

 

Being eligible for Targeted FSM could provide an extra £1,300 to help support your child.  It may help fund 

valuable additions such as extra support, additional teaching staff or resources.  

 

If you register and your child is eligible for Targeted FSM, then they will receive extra support at school and 

you will also be eligible for a 50% discount on residential trips in UKS2. 

 

Please return the form for the attention of Miss Hounslow.  All registration forms are treated in the strictest 

confidence.   

 

Yours sincerely 

 
 

Ann Pelham 

Headteacher 

 

 

mailto:office@hollypark.barnetmail.net
https://fsm.lgfl.net/


 

 

REGISTRATION FORM – TARGETED & EXPANDED FSM 
 

We need information about you and your child, so that we can provide them with the best education and 

support by making sure that their school receives all the government funding to which it is entitled. Please 

complete this form and return to your child’s school as soon as possible.  

 

Child’s last name Child’s first name Date of Birth 

   

   

   

   

 

Parent 1 Parent 2 

Last name Last name 

First name First name 

Date of birth Date of birth 

National Insurance number National Insurance number 

Home phone number Home phone number 

Mobile number Mobile number 

Address 

 

Address 

Postcode Postcode 

 

Please tick the box if you are in receipt of any of the benefits listed below:  

 Income Support  

 Income-based Jobseekers Allowance  

 Income-related Employment and Support Allowance  

 Support from NASS (National Asylum Support Service) under part 6 of the Immigration and Asylum         

Act 1999  

 the guaranteed element of State Pension Credit  

 Child Tax Credit (provided you’re not also entitled to Working Tax Credit and have an annual     gross 

income of no more than £16,190)     

 Working Tax Credit run-on - paid for 4 weeks after you stop qualifying for Working Tax Credit 

 Universal Credit - your household income must be less than £7,400 a year (after tax and not including any 

benefits you get) 

 

DECLARATION  

The information I have given on this form is complete and accurate. I understand that my personal 

information is held securely and will be used only for local authority purposes. I agree to the local authority 

using this information to process my application for free school meals. I also agree to notify the local 

authority in writing of any change in my family’s financial circumstances as set out in this form.  

 

Signature of parent/guardian: ………………………………………………………….  

 

Date: ……………………………… 

 

Thank you for completing this form and helping to make sure our school is as well funded as possible. 

Please return as soon as possible. 
 
 

 

 

 

 



 

 

 

       How To Contact Us 

 Address: 

 
HOLLY PARK PRIMARY SCHOOL 

Bellevue Road,  

Friern Barnet,  

London  

N11 3HG 

Telephone: 020 8368 1434 

Email addresses: 

School office – office@hollypark.barnetmail.net 

Attendance or sickness – siglesias@hollypark.barnet.sch.uk 

The Headteacher Ann Pelham – head@hollypark.barnetmail.net 

The Deputy Head Maria Michael – 

mmichael@hollypark.barnet.sch.uk 

SENDCO  Diana Kelly on dkelly@hollypark.barnet.sch.uk 

The Chair Of Governors – chegarty6.302@lgflmail.org 

The PTA on ptahollypark@yahoo.co.uk 
 

https://www.hollyparkschool.co.uk/wp-content/uploads/2013/01/phoneme.jpg
mailto:office@hollypark.barnetmail.net


 

HOLLY PARK PRIMARY SCHOOL 
 

Attendance Policy Summary 
 

Regular school attendance is essential if children are to achieve their full potential. Holly Park School strongly 

discourages absence from school unless absolutely essential, in keeping with the Local Authority’s aim to maximise the 

potential of all pupils. 

Encouraging good attendance is the shared responsibility of the parent, the school, the pupil and also partners in the 

Local Authority, the police and Children’s Social care. Parents have a responsibility to see that their child receives 

appropriate education and it is the responsibility of the Local Authority through its Educational Welfare Service, to 

ensure that this happens. 
 

 Attendance Punctuality 

Excellent 100% 0% 

Very Good 99% - 97% 3% or less 

Good 96% 3.1%-5% 

Satisfactory 95% 5.1% - 8.0% 

Unsatisfactory Under 95% 8.1% - 10% 

Cause for Concern Less than 90% More than 10% 
 

Government expectations are that pupil school attendance should be a minimum of 96% - this applies 

to all children of statutory school age.  Statutory school age commences the beginning of the term 

after a child’s 5th birthday. 
 

Children whose absence is greater than 9.5 days a year, will have an attendance rate of less than 95%.  

This is a serious cause for concern. 
 

Authorised Absences  

Authorised absences are mornings or afternoons away from school for the following reasons:  

Illness  

Medical/Dental Appointments  

Other Authorised Circumstances  

These are occasions where there is cause for absence due to exceptional circumstances.  Parents are asked to 

complete the Application for Special Leave of Absence Form on such occasions.  

Religious Observance  

Parents are asked to request permission to be absent for a day for reasons of religious observance by completing the 

Application for Special Leave of Absence Form.  

Medical and Related Conditions  

Please contact the Pupil Support Officer if you wish to discuss your child’s attendance and punctuality in the context of 

disability or long term medical conditions..  

Excluded (No alternative provision made)  
 

Unauthorised Absence  

Unauthorised absences are those where the parents have been unable to provide a satisfactory explanation to the 

school or where no permission has been granted by the school. These include the following:  

Family Holidays and Extended Leave  

In line with the amendments to the Education Regulations 2006, which came into force on 1st September 2013, all 

requests for holiday during school time will be refused.  

Time out of school to attend privately funded tutoring/teaching/sports/music sessions and other 

activities  

Absences which have not been properly explained  

Children who arrive at school too late to get a mark on the register  

The absence will only be authorised if a satisfactory explanation for the late arrival can be provided, for example, 

attendance at a medical appointment. The absence will be recorded as unauthorised if the pupil has arrived late 

without justifiable cause, for example, if they woke up late.  

Other examples of unsatisfactory explanations include:  

• A pupil’s/ family member’s birthday  

• Having their hair cut  

• Closure of a sibling’s school for INSET (or other) purposes  

• “Couldn’t get up”  

• Illness where the child is considered well enough to attend school 



 

Absence Procedures  

If a child is absent the parent/carer must contact the school as soon as possible of the first day of absence (before 

9.25am) on 020 8368 1434 or call into the school office and report the absence in person. 

The School will telephone on the first day of absence if the School has not already been contacted by the parent/carer. 
 

Punctuality and Lateness  

Punctuality is essential. Children arriving late can miss important teaching and vital information concerning the school 

day, they can disrupt lessons; and it can be embarrassing for the child.  

The school day starts at 8.55am and we expect our pupils to be in the playground just before this time ready to line 

up when the school bell is rung.  
 

Late Arrival  

Registration begins at 8.55am; pupils arriving after 9.00 am will be marked as present but late. The register closes at 

9.30am.  Pupils arriving after 9.30am will be recorded as late (unless an acceptable reason has been provided by the 

parent for the late arrival) and this will count as an unauthorised absence for that particular school session.                   

If parents know their child is going to be late for any reason, they should let the school office know.  
 

On arrival, after the bell has rung, pupils must immediately report to the school office to sign in and collect a late 

token to give to their teacher to ensure that we can be responsible for their health and safety whilst they are in 

school.  
 

Punctuality also applies to parents picking up children at the end of the day. The end of the school day is 3.30pm. 

If a child is collected late from school a record will be kept by the school.  
 

Persistent Lateness  

Parents of children who persistently arrive or are collected late will be contacted by the school to discuss ways to 

improve this.  

The Education Welfare Service (EWS) 

The school is nearly always successful in resolving issues of absence/lateness with parents/carers before the school’s 

designated Education Welfare Officer has to become involved. However, if such issues cannot be resolved the school 

will discuss the case with the EWO, who have a duty on behalf of the Local Authority to ensure that children attend 

school regularly. 
 

Rewarding & Encouraging Punctuality and Attendance 

The school offers a range of ways to reward good attendance and punctuality for both individuals and classes. 
 

Using Attendance Data  

We will share attendance data with the Department for Children, Schools and Families and the Local Authority as 

required, in accordance with the Data Protection Act 2018.  
 

Support Systems  

At Holly Park School, we recognise that poor attendance is often an indication of difficulties in a child’s life. This may 

be related to problems at home and/or in school. Parents should make us aware of any difficulties or changes in 

circumstances that may affect their child’s attendance and or behaviour in school, for example, bereavement, 

divorce/separation, incidents of domestic abuse. This will help us to identify any additional support that may be 

required.  
 

In summary, parents should:  

• Contact the school if their child is absent to let them know the reason why and the expected date of return 

• Avoid unnecessary absences; wherever possible make appointments for the Doctors, Dentists etc. outside of 

school hours  

• Ask the school for help if their child is experiencing difficulties  

• Inform the school of any change in circumstances that may impact on their child’s attendance  

• Support the school; take every opportunity to get involved in their child’s education, form a positive 

relationship with school and acknowledge the importance of children receiving the same messages from both 

school and home  

• Encourage routine at home, for example, bed times, homework, preparing school bag and uniform the evening 

before  

• Not keep their child off school to go shopping, to help at home or to look after other members of the family  

• Not take their child on holiday during term-time  

Where parents fail or refuse to engage with the support offered and further unauthorised absence occurs, 

the Local Authority will consider the use of legal sanctions.  

 

If you would like to read the Attendance Policy in full, please look on the school website.



Good attendance means being in school  
at least 96% of the time. 

 
There are 365 days a year and 190 school days a year.  This leaves 175 days to spend on family 

time, celebrations, holidays, non-urgent appointments, shopping, days out etc,   

 

 

 

 

 

 

 

 

     Good attendance                       Poor attendance                       Very poor attendance 
Best chance of educational success                                                   Serious impact on education 

 

 

10 days 

absence 

95 % 
180 days 

attendance 
 

19 days 

absence    90 

% 

171 days 

attendance 
 

 

0 days 

absence 

100 % 
190 days 

attendance 

29 days 

absence     90 

% 

161 days 

attendance 
 

38 days absence 

80 % 
152 days 

attendance 
 



 

 

 

Welcome to Olive Dining 

 

We are delighted to be the catering provider for your child's primary school. 

 

At Olive Dining, we are passionate and committed to providing healthy and 

delicious meals with the highest quality ingredients and our menus are full of 

variety and flavours to cater for everyone’s tastes. 

 

The onsite team are skilled and knowledgeable about the food we serve and can 

provide students with information to support specific diets or cultural choices. 

 

Our menu changes 3 times per year and includes Chef's specials other concepts. 

 

We also have regular Theme Days to ensure innovation and variety 

 

    
 

 

Menus can be found on our school website 

 
 



 

                                            Parent Code of Conduct 

                                                            Holly Park School                                          

Parent Code of Conduct Policy 
 

At Holly Park we are very fortunate to have a supportive and friendly parent body. Our parents recognise 

that educating children is a process that involves partnership between parents, class teachers and the school 

community. As a partnership, our parents will understand the importance of a good working relationship to 

equip children with the necessary skills for adulthood. For these reasons we continue to welcome and 

encourage parents/carers to participate fully in the life of our school.  
 

The purpose of this Code of Conduct is to provide a reminder to all parents, carers and visitors to our 

school about the expected conduct. This is so we can continue to flourish, progress and achieve in an 

atmosphere of mutual understanding.  
 

Guidance  

We expect parents, carers and visitors to:  

 

• Respect the caring ethos of our school  

 

• Understand that both teachers and parents need to work together for the benefit of their children.  

 

• Demonstrate that all members of the school community should be treated with respect and 

therefore set a good example in their own speech and behaviour.  

 

• Seek to clarify a child’s version of events with the school’s view in order to bring about a peaceful 

solution to any issue.  

 

• Correct their own child’s behaviour especially in public where it could otherwise lead to conflict, 

aggressive behaviour or unsafe behaviour.  

 

• Approach the school to help resolve any issues of concern.  

 

• Avoid using staff as threats to admonish children’s behaviour.  
 

• Avoid use of mobile phones when on the school site – e.g when collecting or dropping off children, 

when talking to staff, at shows & concerts, at meetings or parent consultations. 
 

• Collect children on time at the end of the school day or from clubs and after school care. If parents 

are unavoidably delayed we would expect a phone call to keep us informed. 
 

• Dress appropriately when on school grounds.  
 

• Take responsibility for the behaviour of other siblings who do not attend Holly Park. 
 

• Show respect for school procedures and follow instructions at concerts, shows, sports days and 

other events. E.g Not talking through concerts, turning mobiles off, not putting photos/video on 



social media. These instructions are given in the best interests of the children and for reasons of 

health and safety. 

 

• Refrain from putting images of Holly Park children (other than their own if they wish) on the Internet 

or social media. This includes school WhatsApp groups. 
 

• Think about the health and safety of our pupils and refrain from parking or pulling up onto the 

double yellow lines on the corner of Holly Park Road and Bellevue Road during school pick up and 

drop off hours. They should also refrain from parking in the staff car park. 

 

• Think about our neighbours when dropping off or picking up your child, ensuring that you’re not 

parked over any driveways or disabled access bays. 

 

• Refrain from entering pupil areas such as toilets, classrooms and other school buildings (e.g the 

Junior building) unless directed to by a member of school staff 
 

• Show respect for the private lives of school staff and not ask questions about their private lives e,g 

sexual orientation, marital status, children etc 

 

In order to support a peaceful and safe school environment the school cannot tolerate parents, 

carers and visitors exhibiting the following:  

 

• Disruptive behaviour which interferes or threatens to interfere with the operation of a classroom, an 
employee’s office, office area or any other area of the school grounds including team matches.  

 

• Using loud/or offensive language, swearing, cursing, using profane language or displaying temper. This 

includes when waiting at the school gate ensuring that parents are modelling good behaviour to 

younger children waiting with parents. 

 

• Threatening to do actual bodily harm to a member of school staff, governor, visitor, fellow 

parent/carer or pupil regardless of whether or not the behaviour constitutes a criminal offence.  

 

• Damaging or destroying school property.  
 

• Being intimidating, undermining, accusatory or disrespectful to staff.  

 

• Abusive or threatening e-mails or text/voicemail/phone messages or other written communication  

 

• Defamatory, offensive or derogatory comments regarding the school or any of the pupils/parent/staff, 

at the school on Facebook, Twitter or other social sites. (See Appendix 1). Any concerns you may 

have about the school must be made through the appropriate channels by speaking to the class 

teacher, the Head teacher or the Chair of Governors, so they can be dealt with fairly, appropriately 

and effectively for all concerned.  

 

• The use of physical aggression towards another adult or child. This includes physical punishment 

against your own child on school premises.  
 

• The use of verbal aggression or abusive language towards another adult or child 
 

• Approaching another parent or someone else’s child in order to discuss issues or chastise them 

because of the actions of this child towards their own child. Please speak with the class teacher. It is 

much better for the teacher to speak to other parents. We ask you to do this as otherwise it can lead 

to unnecessary tension, worry, anger or upset between parents. 



• Smoking and consumption of alcohol or other drugs whilst on school property.  

 

• Dogs being brought on to school premises.  
 

• Siblings who do not attend Holly Park should not be wandering around the school playgrounds, 

entering school buildings or showing aggressive behaviour (physical or verbal) to other parents, 

pupils or staff 

 

 
Should any of the above behaviour occur on school premises (or outside the school gates) the school may 

feel it is necessary to contact appropriate authorities and ban the offending adult from entering the 

school grounds.  

 

If a parent does attempt to discuss an issue with school staff in a threatening/disrespectful manner the 

member of staff will issue one warning regarding how they are experiencing the interaction, if the parent is 

unable to hear that warning and simply continues in that manner, the member of staff will terminate the 

conversation immediately, suggesting that the parent books an appointment to discuss the issue at a time 

when they are able to speak in a more respectful way. This is designed to support both staff and parents in 

good mental health management, modelling respectful conversations to our pupils in line with our policies.  

 

We trust that parents and carers will assist our school with the implementation of this policy and we thank 

you for your continuing support of the school.   

 

We would expect that parents would make all persons responsible for collecting children aware of this 

policy.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 

        
                               Behaviour At Holly Park 
 

 

Simply - Our three main principles for behaviour are: 

 

Ready, Respectful, Safe 
 

These are 3 key principles that make discussing behaviour simple and straightforward 

Are you ready? 

Is that respectful? 

Is that safe? 
 

READY to learn  

Arrive at school on time. 

Have the correct uniform and PE kit. 
Have equipment ready. 

Show good listening.                                
  

RESPECTFUL  

 Listen when others speak and respect the property of the school. 

 Respect that other people have different ideas, beliefs and backgrounds. 

 Respect that people may look different and have different needs but we all feel the   

same emotions. 

 Respect the law and the rules of school and society. 

  
 SAFE  

 Move around school in a safe manner. 

 Follow instructions to keep safe. 

 Use equipment safely. 

 Stay safe online and make safe choices in our community. 

 

 

When talking to children about behaviour staff refer to Ready, Respectful, Safe 

 
 

 

 

 

 



HOLLY PARK PRIMARY SCHOOL 

Behaviour Chart 

Behaviour 

 

Consequences  

Have a Restorative Conversation 

Identify the best tools to use in this situation next time 

Level 1 behaviours include or are equivalent to…  Level 1 

▪ Not lining up well 

▪ Talking out of turn or calling out 
▪ Inappropriate noise 
▪ Being off task in class (not working) 

 

 
Managed by class teachers 

One off use of behaviours: 
Verbal warning  

↓ 
Move to a different place in the classroom 

↓ 
Move to a different class in the same phase 

Managed by class teachers 
Repeated use of behaviours 

 
 
Miss part of a playtime 

 

CPOMS completed 

Level 2 behaviours include or are equivalent to… Level 2 

▪ Distracting others  
▪ Throwing things  
▪ Deliberate shoving 

▪ Spoiling something that belongs to someone else 
▪ Lying  
▪ Teasing which upsets others 

▪ Name calling / roasting / banter 
▪ Wrestling and play fighting 
▪ Walking out of class without permission 
▪ Being a Bystander or calling someone “a snitch” 

▪ Not respecting someone’s personal space or privacy 

One off use of behaviours: 
May be Managed in class – thinking time, time out 
 

Playtime or lunchtime missed. 
 
CPOMS completed if deemed necessary 
 

 

Repeated use of behaviours  

Sent to see Learning Mentor 
 
Playtime or lunchtime missed 

 
Parents contacted 
 
CPOMS completed 

 

 

Level 3 behaviours include or are equivalent to…  Level 3 

▪ Consistently repeated Yellow Level behaviours 

▪ Inappropriate bad language including swearing 
▪ Spitting  
▪ Kicking, slapping, punching, biting, pulling hair and hurting others 
▪ Rudeness 

▪ Threatening others 
▪ Theft  
▪ Vandalism (including graffiti and deliberate breakages of items) 

▪ Defiance 
▪ Fighting  
▪ Racist and Homophobic name calling 

▪ Intimidation – scaring others so that they do as you want (either 
by an individual or group) 

▪ Bullying including online bullying 

▪ Extreme physical violence 
▪ Attempting to leave the school grounds 
▪ Endangering their own and others’ health and safety 

 

One off use of behaviours: 
 

Sent immediately to SLT 
 
Miss playtimes for a fixed period 
 

Miss special events e.g. parties and sporting competitions 
 
Individual Behaviour Chart if deemed necessary 

 

Behaviour Support Plan to track behaviour throughout the day – text parents 
daily 

 
 Parents contacted  
 

CPOMS completed 
  

Repeated use of behaviours: 

 
Internal exclusion or Fixed term exclusion as appropriate 
 

External agencies may need to be involved (Ed Psych, Early 
Help, CAMHS etc.) 
 

CPOMS completed 
 
 

 



 

 

Anti-Bullying at Holly Park 
Holly Park aims to ensure that all members of the school community feel welcome, safe and happy and so 

are able to learn and achieve. Bullying of any kind prevents this from happening. Bullying makes people feel 

unsafe. 
 

As a school, we take bullying seriously. Pupils, parents and staff should understand that reporting bullying is 

essential, and be assured that the school will support them fully whenever bullying is reported. It is the 

responsibility of all members of the school community to implement the Anti-bullying policy. 

What is Bullying? 

Bullying is not always easy to define, however most cases include: 

• Constant and deliberate hostility and aggression towards a victim 

• A victim who is less powerful than the bully 

• An outcome which is always painful and distressing to the victim 
 

Our school definition of bullying is: 

“Bullying is a repetitive series of actions, carried out on purpose, and designed to hurt someone’s feelings 

and make them feel ashamed of who or what they are. We will not accept it at Holly Park” Holly Park School 

Council, April 2012 
 

A recent court case defined bullying as…. 

‘The actions of an individual or group, that causes suffering to a less powerful individual or group – whether 

physical or mental – over a sustained period of time.’ 
 

There are different kinds of bullying : 

• Physical – Pushing, kicking, hitting, pinching, any kind of physical aggression and damage to or 

appropriation of a person’s property 

• Verbal – Name calling, tormenting, threats, threatening gestures, ridicule, humiliation or the use of 

put-down comments or insults e.g. with regard to another child’s family, their race, their (perceived) 

sexuality, gender, personal cleanliness etc, deliberately lying about what other people have done or 

deliberate exclusion from activities and friendship groups 

• Racist – Racial taunts, graffiti and gesture 

• Sexual – Unwanted physical contact, sexually suggestive comments, or homophobic comments 

• On line – On line bullying is an extension of bullying behaviour. It involves technologies and online 

communication such as mobile phones, facebook, snap chat etc. It often involves quite a wide 

audience. 

• More subtle forms can include nasty looks, emails, texts, anonymous phone calls and pointedly 

laughing/giggling at or whispering about someone. It can include intimidation and threatening 

behaviour, including blackmail 
 

The Holly Park School Council agreed that whatever its form, bullying consists of the following 

factors: 

• It is ongoing and frequently repetitive, and takes place over a period of time 

• It is deliberate 

• It is based on a difference in power (age, strength, confidence, number of friends, etc) 

• It has a serious effect on the target, including feeling ashamed, feeling like they don’t want to be at 

school, or feeling that they wish they could disappear completely 

Effective anti- bullying practice gives all children the assurance that they are cared for in a safe 

and friendly environment. 



 

Aims and objectives 
• We aim to create a safe and secure environment where all can learn without anxiety. 

• We aim to provide a consistent school response to any bullying incidents. 
• We aim to make all those connected with the school aware of our opposition to bullying. 

• We aim to make clear each person’s role with regard to preventing bullying at our school 
 

Our Anti- Bullying Charter 
• We will work to ensure that everyone believes in themselves and has respect for themselves 

• We will promote tolerance and respect including respect for difference and diversity 

• We will take bullying seriously 

• We will work to ensure that our school community knows what bullying is 

• We will make sure that everyone knows that bullying is unacceptable at our school 

• We will make sure that children who experience bullying know how to get help 
• We will offer children who bully help to understand the consequences of their actions 

• We aim to respond to bullying consistently 

• We will work together to do all we can to prevent bullying at our school 

• We will contribute to local and national anti- bullying events 

• We underpin our responses to bullying by having 

• Positive leadership from staff about how bullying is dealt with 

• Periodic consultation with children to find out what bullying occurs, when, where and by whom 

• Mixed age activities throughout the year – e.g Buddy systems and House Challenges 

• Follow up with victims of bullying and bullies themselves 

 

What we are doing at Holly Park       

At Holly Park, we use the Restorative Approach when dealing with problems and when 

managing unwanted behaviour.  The emphasis of the Restorative Approach is placed on 

affecting real change, above the need for blame and punishment. By doing this, we are able to create an 

environment where children have the opportunity to reflect upon and change their behaviour.  Children feel 

a sense of fairness because they can explain things from their point of view and they feel listened to whilst 

also understanding how their behaviour has affected others. 

 

At Holly Park we participate in Anti- Bullying week and there are opportunities for pupils to undertake work 

on bullying issues from EYFS to Y6. The anti- bullying message is evident. 
 

All staff receive annual training and key staff will receive training in specialised Anti- Bullying strategies – e.g 

Circle of Friends, Solution focused approaches and Peer Mediation. 
 

To children who experience bullying: 

• We will assure them that the issue will be taken seriously 

• We will intervene (informed by the victim) in a way to avoid escalating the problem 

• We will monitor and review 

To those who bully: 

• We will hold them to account for their behaviour 
• We will face them with the harm they have caused 

• We will give direction to help them behave in ways that do not cause harm 

• We will offer steps they can take to address the harm they have caused 

To the bystanders or those affected by the incident: 

• We will aim to give them skills to show them how they could have intervened effectively 

• We will involve them in the reparation process 

• Restorative Justice is one method of intervention we may use 

Those who have been harmed need: 

• Someone to listen 



• Space to think and calm down 

• Be informed of progress 

• The person who has harmed them to understand and acknowledge the effect of their actions 

• A sincere apology 

• If possible for things to be put right 

• Reassurance that it won’t happen again 

• A sense of justice 

• A feeling of being in control                                                                                                            

Those who have caused harm need: 

• Time to think 

• Someone to listen to their story 

• To be able to explain themselves 

• A chance to apologise 

• To be able to put things right 

• Reassurance that the matter is finished and that they can move on 

For restorative justice to work, all pupils should be treated with respect, there needs to be 

good communication, a focus on problem solving, all are involved in decisions about a way 

forward and there is a willingness to listen to others.  

We also have an Anti-Bullying Governor.   

What to do if you think your child has been bullied 
If an allegation of bullying has been brought forward by a parent, and not witnessed by the school then there 

will be an initial period of investigation – including observation and speaking to the children involved. The 

parents will be informed of the outcome. If the allegation is believed to be true then it will be dealt with as 

above. If it is not believed to be true then we will continue to monitor for an extended time. 
 

In more extreme cases, for example where initial discussions have proven ineffective, the Headteacher may 

contact external support agencies. 

In all instances an ‘Allegation of bullying’ form will be completed by the school. This includes details of what 

has happened, actions so far, who is involved and future actions. 

After initial discussion and action (if bullying IS happening) then there will be a review meeting approx two 

weeks later to see how things are progressing 
 

If staff become aware of any bullying taking place between members of a class, they deal with the issue 

immediately. The staff member will inform the Deputy Head or Headteacher. There will be support for both 

the victim of the bullying and the bully, and punishment for the child who has carried out the bullying. We 
spend time talking to both children: we explain why the action was wrong, and we endeavour to help the 

bully change their behaviour in future. The  parents of both children are informed. 
 

 

 

You can read Holly Park’s Anti-Bullying policy in full on the school website 

https://www.hollyparkschool.co.uk/wp-content/uploads/2018/07/Anti-bullying-policy.docx


GDPR privacy notice for pupils and their families 
 

Who processes your information? 

 

Holly Park is the data controller of the personal information you provide to us. This means the school 

determines the purposes for which, and the manner in which, any personal data relating to pupils and their 

families is to be processed. Ann Pelham acts as a representative for the school with regard to its data 

controller responsibilities; she can be contacted on 02083681434 or head@hollypark.barnetmail.net  

 

In some cases, your data will be outsourced to a third party processor; however, this will only be done with 

your consent, unless the law requires the school to share your data. Where the school outsources data to a 

third party processor, the same data protection standards that Holly Park upholds are imposed on the 

processor.  

 

Darrell Smith (from TURN IT ON) is the data protection officer. Their role is to oversee and monitor 

the school’s data protection procedures, and to ensure they are compliant with the GDPR. The data 

protection officer can be contacted on 01865 597620 (Option 3)   email -  dpr@turniton.co.uk 
 

 

Why do we collect and use your information? 

Holly Park holds the legal right to collect and use personal data relating to pupils and their families, and we 

may also receive information regarding them from their previous school, LA and/or the DfE. We collect and 

use personal data in order to meet legal requirements and legitimate interests set out in the GDPR and UK 

law, including those in relation to the following: 

• Article 6 and Article 9 of the GDPR 

• Education Act 1996 

• Section 3 of The Education (Information About Individual Pupils) (England) Regulations 2013 

In accordance with the above, the personal data of pupils and their families is collected and used for the 

following reasons: 

• To support pupil learning 

• To monitor and report on pupil progress 

• To provide appropriate pastoral care  

• To assess the quality of our service  

• To comply with the law regarding data sharing  

Which data is collected? 

The categories of pupil information that the school collects, holds and shares include the following: 

• Personal information – e.g. names, pupil numbers (Unique Pupil Number UPN) and addresses  

• Characteristics – e.g. ethnicity, language, nationality, country of birth and free school meal / Pupil 

Premium eligibility  

• Attendance information – e.g. number of absences and absence reasons  

• Assessment information – e.g. national curriculum assessment results   

• Relevant medical information including allergies 

• Information relating to SEND (Special Educational Needs and Disabilities) 

• Behavioural information – e.g. number of temporary or fixed term exclusions  

• Safeguarding Information (including court orders and professional involvement) 

• Permissions information – e.g films, local area walks, trips, use of Internet 

• Photographs 



Collecting Pupil Information  

Whilst the majority of the personal data you provide to the school is mandatory, some is provided on a 

voluntary basis. When collecting data, the school will inform you whether you are required to provide this 

data or if your consent is needed. Where consent is required, the school will provide you with specific and 

explicit information with regards to the reasons the data is being collected and how the data will be used.   

 

How long is your data stored for? 

Personal data relating to pupils at Holly Park School and their families is stored in line with the school’s 

GDPR Data Protection Policy.  

 

In accordance with the GDPR, the school does not store personal data indefinitely; data is only stored for as 

long as is necessary to complete the task for which it was originally collected.  

 

Will my information be shared? 

The school is required to share pupils’ data with the DfE on a statutory basis,  

 

We do not share information about our pupils with anyone without consent unless the law and our policies 

allow us to do so. 

We share pupils’ data with the Department for Education (DfE) on a statutory basis. This data sharing 

underpins school funding and educational attainment policy and monitoring. 

 

We are required to share information about our pupils with our local authority (LA) and the Department 
for Education (DfE) under section 3 of The Education (Information About Individual Pupils) (England) 

Regulations 2013. 

This includes the following: 

 

• Names, DOB, UPN for assessment registration 

• Name, DOB, UPN number, address,  ethnicity, religion, language, country of birth, FSM entitlement, 

proficiency in English, Pupil premium entitlement, gender, nationality, service child information, SEND 

information, attendance data and exclusion information for the school census. 

 

To find out more about the data collection requirements placed on us by the Department for Education (for 
example; via the school census) go to https://www.gov.uk/education/data-collection-and-censuses-for-

schools. 

The National Pupil Database (NPD) is managed by the DfE and contains information about pupils in schools 

in England. Holly Park School is required by law to provide information about our pupils to the DfE as part 

of statutory data collections, such as the school census; some of this information is then stored in the NPD. 

The DfE may share information about our pupils from the NDP with third parties who promote the 

education or wellbeing of children in England by: 

 

• Conducting research or analysis. 

• Producing statistics. 

• Providing information, advice or guidance. 

The DfE has robust processes in place to ensure the confidentiality of any data shared from the NDP is 

maintained.  

 

We are required by law, to provide information about our pupils to the DfE as part of statutory data 

collections such as the school census and early years’ census. Some of this information is then stored in the 

NPD. The law that allows this is the Education (Information About Individual Pupils) (England) Regulations 

2013. 

https://www.gov.uk/education/data-collection-and-censuses-for-schools
https://www.gov.uk/education/data-collection-and-censuses-for-schools


To find out more about the NPD, go to https://www.gov.uk/government/publications/national-pupil-

database-user-guide-and-supporting-information. 

The department may share information about our pupils from the NPD with third parties who promote the 

education or well-being of children in England by: 

• conducting research or analysis 

• producing statistics 

• providing information, advice or guidance 

The Department has robust processes in place to ensure the confidentiality of our data is maintained and 

there are stringent controls in place regarding access and use of the data. Decisions on whether DfE releases 

data to third parties are subject to a strict approval process and based on a detailed assessment of: 

• who is requesting the data 

• the purpose for which it is required 

• the level and sensitivity of data requested: and  

• the arrangements in place to store and handle the data  

To be granted access to pupil information, organisations must comply with strict terms and conditions 

covering the confidentiality and handling of the data, security arrangements and retention and use of the 

data. 

For more information about the department’s data sharing process, please visit: https://www.gov.uk/data-

protection-how-we-collect-and-share-research-data  

For information about which organisations the department has provided pupil information, (and for which 

project), please visit the following website: https://www.gov.uk/government/publications/national-pupil-

database-requests-received 

 

To contact DfE: https://www.gov.uk/contact-dfe 

 

 

Holly Park will not share your personal information with any third parties without your consent, unless the 

law allows us to do so. The school routinely shares pupils’ information with: 

• Pupils’ destinations upon leaving the school 

• The Local Authority 

• The Department for Education (DfE) 

• The NHS  

The information that we share with these parties includes the following: 

 

• Name, DOB, UPN number, address,  ethnicity, religion, language, country of birth, FSM 

entitlement, proficiency in English, Pupil premium entitlement, gender, nationality, service child 

information, SEND information, attendance data and exclusion information  

For reasons of efficiency and communication, the school will share personal information with your consent 

with: 

• Teachers to parents text service – this will be your mobile number and e-mail address 

• School money – this will be your e-mail address 

Requesting access to your personal data 

Under data protection legislation, parents and pupils have the right to request access to information about 

them that we hold. To make a request for your personal information, or be given access to your child’s 

educational record, contact  Mrs Hassan in the school office – 02083681434 or 

office@hollypark.barnetmail.net 

 
What are your rights? 

Parents and pupils have the following rights in relation to the processing of their personal data. 

https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-information
https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-information
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data
https://www.gov.uk/government/publications/national-pupil-database-requests-received
https://www.gov.uk/government/publications/national-pupil-database-requests-received
https://www.gov.uk/contact-dfe


 

You have the right to: 

 

• Be informed about how Holly Park uses your personal data. 

• Request access to the personal data that Holly Park holds.  

• Request that your personal data is amended if it is inaccurate or incomplete.  

• Request that your personal data is erased where there is no compelling reason for its continued 

processing.  

• Request that the processing of your data is restricted.  

• Object to your personal data being processed.  

Where the processing of your data is based on your consent, you have the right to withdraw this consent at 

any time.  

 

If you have a concern about the way Holly Park and/or the DfE is collecting or using your personal data, you 

can raise a concern with the Information Commissioner’s Office (ICO). The ICO can be contacted on 0303 

123 1113, Monday-Friday 9am-5pm. 

 

Where can you find out more information? 

 

If you would like to find out more information about how we and/or the DfE collect, use and store your 

personal data, please visit our website to download our GDPR Data Protection Policy.   

https://www.theschoolbus.net/article/gdpr-data-protection-policy/4575


 
 

 

 
 

 

 

 

Our Holly Park School Lottery helps us with all year round school fundraising, 
even through the school holidays. With just 50 tickets a week we can 
fundraise in excess of a £1,000 every year. Our supporters can WIN 

guaranteed cash prizes every week plus a chance to WIN a £25,000 jackpot. 

40% of ticket proceeds go to our school funds plus 36% towards cash prizes. 
Supporters can pay monthly or make a one-off payment, by Direct Debit or 

debit card.  

 



 
 

T E R M   D A T E S   F O R   2026   –   2027 
 

A U T U M N   T E R M   2026 
 

Tuesday 1st September 2026:            Staff Training Day, school closed 

 

Wednesday 2nd September 2026:  Children return to school at 8.55am 

 

Friday 11th September 2026:                       Staff Training Day, school closed 
 

Friday 23rd October 2026:   End of the first half of the Autumn Term 
 

Monday 26th October - Friday 30th October: Half Term Holiday, school closed 
 

Monday 2nd November 2026:            Staff Training Day, school closed 

 

Tuesday 3rd November 2026:  Children return to school at 8.55am 
 

Friday 20th November 2026:   Staff Training Day, school closed 
 

Friday 18th December 2026:              End of the Autumn Term, school ends at 1.30pm 
 

Monday 21st December – Monday 4th January: Christmas Holidays, school closed 
 

S P R I N G   T E R M   2027 
 

Tuesday 5th January 2027:                           Children return to school at 8.55am 
 

Friday 12th February 2027:   End of the first half of the Spring Term 
 

Monday 15th February - Friday 19th February: Half Term Holiday, school closed 
 

Tuesday 23rd February 2027:             Children return to school at 8.55am 
 

Thursday 25th March 2027:             End of the Spring Term, school ends at 1.30pm 
 

Friday 26th March – Friday 9th April: Easter Holidays, school closed 
 

S U M M E R   T E R M   2027 
 

Monday 12th April 2027:   Children return to school at 8.55am 
 

Monday 3rd May 2027:   May Bank Holiday, school closed 
 

Friday 28th May 2027:   End of the first half of the Summer Term 
 

Monday 31st May - Friday 4th June: Half Term Holiday, school closed 
 

Monday 7th June 2027:   Staff Training Day, school closed 
 

Tuesday 8th June 2027:   Children return to school at 8.55am 

 

Thursday 22nd July July 2027:            End of the Summer Term, school ends at 1.30pm 
 
 

 

 
 

 



                              Key Areas Of Information About Holly Park 

How does the school make children feel safe? 
The school provides a calm and happy atmosphere  

The school provides a clean, tidy and attractive environment 

We have plenty of staff on playground duty.  

We have a learning mentor who helps children with concerns, worries and friendship problems. 

MTS wear fluorescent jackets at lunchtime so that they can be easily seen by the children. 

We have lots of first aiders in school.  Medication is kept securely in the medical room. 

Staff wear lanyards. 

We do a register twice a day and we call parents if children are missing. 

We do a fire drill every term and we also do a lockdown drill every term. 

We have trained fire marshals. 

For school trips we do risk assessments and we take lots of adults with us. The teachers do a pre-trip visit. 

We are constantly counting heads on school trips and crossing roads safely.  

Our playground equipment is checked by an external company annually. 

Our PE equipment is checked annually. 

Playground equipment has safety surfaces underneath. 

Children are not allowed to play on playground equipment when it is very wet and slippery 

Grit is spread on the playgrounds when it is icy and slippery. 

We have mini mentors and playground leaders at break times to help children 
Children know that there is someone they can go and speak to when they are hurt or upset. 

The school has secure fencing all around the perimeter and a locked gate. All of the offices can see the gate 

area via screens in each office. 

We also have CCTV at the entrance path of the school.  

We do an annual premises safeguarding audit. 

Mr Reid checks that the site is safe to be in – fixing broken things and ensuring gas, electricity, fire 

extinguishers etc are all in good order. 

Visitors to the school sign in and out and are given a lanyard. 

All members of staff have a DBS 

All members of staff have safeguarding training annually.  

All members of staff do epi pen and prevent training. 

The school has lots of policies and risk assessments for various areas of school life 

The school has regular external Health and Safety and financial audits 

The curriculum teaches about various aspects of staying safe – online safety, sun safety, stranger danger, 

crossing roads safely, medications etc 

The school provides weekly Talk time for the children to share their concerns or worries 

The classes have worry boxes. 

Our behaviour policy has clear rewards and consequences 

We use the Zones of Regulation  and tool boxes to help children feel safe about their emotions. 

We do regular assemblies about safety so that the children are aware of how we keep them safe 

 

How does the school makes sure its pupils are well behaved? 
The behaviour of pupils at Holly Park is good. Pupils generally treat each other with courtesy and respect.  

Staff teach children about how to behave well. Just like with academic subjects – children need to learn how 

to behave well and they will make mistakes. It is important to learn from the mistakes.  

Staff have high expectations of behaviour and ensure there is consistency and fairness.  

All staff follow the school behaviour policy.  There are clear rewards and sanctions.  

Our behavior expectations are based on 3 clear words: Ready? Respectful? Safe? These are displayed around 

the school and referred to many times a day. 

We also have out Holly Park ‘Helping Hands.’  Which set out our expectations. We have our High 5, which 

gives pupils strategies to deal with any negative behaviour.  
Behaviour is discussed regularly in classrooms and in assembly. 



We record behavior incidents on an internal system so we can track them. Governors monitor the different 

types of behavior incidents.   

Pupils adhere to positive routines.   

If pupils find it difficult to behave well, the school supports them effectively to improve their behaviour by 

the use of our restorative approach.   

Positive behaviour for learning is evidenced in class. Children's attitudes to learning are positive. Children are 

keen to learn, engage with tasks and collaborate well. Incidents of low level disruption in class are rare.  

Lessons are also active and engaging which keeps pupils interested and minimises disruption. Children do not 

disrupt the learning of their peers because there is an expectation that pupils work together well in learning 

partners. Pupils also value support from their peers. 

There is a safe and calm environment.  This school is welcoming and friendly. The environment is positive 

because of pupils’ contributions to it in terms of display work, care for it in terms of lack of graffiti and litter 

and a sense of general happiness and pride at being a Holly Parker. This atmosphere is also created by staff 

who are long standing members of the school and who are loyal and dedicated.   

Pupils actively support the well-being of other pupils and this is demonstrated through the use of play 

leaders, mini mentors and wellbeing champions.  

Positive behaviours are encouraged and expected beyond the classroom in breakfast club, after school club 

and other clubs and on trips, residential trips and music and sports events.  We often have positive feedback 

from members of the public about pupil behaviour.  

Relationships are positive because there is an atmosphere of mutual respect and tolerance, which is 

demonstrated and upheld by staff.  

Pupils come from a range of different backgrounds. The school works hard to encourage harmony, tolerance 

and respect through RE, PHSE, Talk times, anti-bullying strategies, International Day, values and British 

Values.  Pupils engage well with our Equality afternoon, Diversity week, Talk times, the restorative approach 

and The UN Rights of the child.  
In the playground, pupils generally play well with each other and appreciate the range of play equipment 

provided for them. The play leaders make sure that the equipment is used well and make sure that everyone 

has someone to play with.   

We work internally and with external staff to address any pockets of poor behavior for a few individual pupils 

(IAT (Inclusion Advisory Team); CAMHS, Social Care, Parent Partnership; Learning Mentor).  

If there is unacceptable behaviour outside school that is brought to our attention– travelling to and from 

school or online – the school will become involved.  

 

How is bullying dealt with? 
The school has an anti bullying policy which we follow and which is on the school website. 

There will be bullying in ALL schools. It is how the school deals with it which is important.   

As a school, we take bullying seriously. Pupils, parents and staff should understand that reporting bullying is 

essential. 

The Lead Staff concerned with Bullying are The Deputy Head and the Headteacher 

Our school definition of bullying is: 

“Bullying is a repetitive series of actions, carried out on purpose, and designed to hurt someone’s feelings 

and make them feel ashamed of who or what they are. We will not accept it at Holly Park” (Holly Park 

School Council) 

Bullying can be: physical, online, verbal, racist, sexual or sexist 

The Holly Park School Council agreed that whatever its form, bullying consists of the following factors: 

• It is ongoing and frequently repetitive, and takes place over a period of time 

• It is deliberate 

• It is based on a difference in power (age, strength, confidence, number of friends, etc) 

• It has a serious effect on the target, including feeling ashamed, feeling like they don’t want to be at 

school, or feeling that they wish they could disappear completely 

If staff become aware of any bullying taking place, the staff member will inform the Deputy Head or 

Headteacher.  

If an allegation of bullying has been brought forward by a parent, and not witnessed by the school then there 

will be an initial period of investigation – including observation and speaking to the children involved. The 

parents will be informed of the outcome. If the allegation is believed to be true then it will be dealt with as 



above. Where there is no evidence to support an allegation then we will continue to monitor for an 

extended time. 

In more extreme cases, for example where initial discussions have proven ineffective, the Headteacher may 

contact external support agencies. 

In all instances an ‘Allegation of bullying’ form will be completed by the school (we will establish that it is 

bullying and not just a one off incident or friendship problems) This includes details of what has happened, 

actions so far, who is involved and future actions.  

After initial discussion and action (if bullying IS happening) then there will be a review meeting approx 2 

weeks later to see how things are progressing 

To children who experience bullying: 

We will assure them that the issue will be taken seriously 

We will Intervene (informed by the victim) in a way to avoid escalating the problem 

We will inform their parents 

We will Monitor and review 

To those who bully: 

We will hold them to account for their behaviour 

We will face them with the harm they have caused 

We will give direction to help them behave in ways that do not cause harm 

We will offer steps they can take to address the harm they have caused 

We will inform their parents 

To the Bystanders or those affected by the incident: 

We will aim to give them skills to show them how they could have intervened effectively 

We will involve them in the reparation process  

The Restorative Approach is the main method of intervention we use 

As a school we aim to be proactive in an attempt to prevent bullying. We do this in many ways including: 
assemblies, Talk time, PHSE lessons and anti-bullying week.  

 

How does the school make parents aware of what their child will learn during the 

year? 

The school sends out a termly year group curriculum newsletter to parents explaining what will be taught in 

every subject for that term. These are also on the year group page of the website.   

The school has a curriculum section on the school website. Every subject has its own page with information 

about what is taught and how it is taught. 

The school runs curriculum meetings or workshops for each year group to explain more about a variety of 

curriculum areas so that parents have a better idea about what is taught and how it is taught 

E,g Nursery – The EYFS Curriculum 

     Reception – The EYFS curriculum and phonics 

     Year 1 – Phonics 

     Year 2 – SPAG and maths. Expectations for the national tests. 

     Year 3,4,5 – 3 workshops a year. One per term on a different subject. 

     Year 6 – expectations for the national tests and sex and relationship education  
 

How can I raise concerns? 

If a parent has a concern they can speak to the teacher informally at the end of the day. 

Parents can speak to class teachers at parents evenings each term 

Parents can call the school office or email the school office with a concern 

Emails for teachers will be forwarded to the class teacher so that they can respond 

Parents can contact Mrs Kelly by phone or email about SEND issues 

Parents can call the school and ask for an appointment or phone call with a senior leader 

Parents can email the Headteacher or chair of governors directly 

 

Does the school have high expectations for my child? 

The school has high expectations for all pupils in many aspects of school life.  



The school has a presentation policy which outlines expectations for how work in books should be set out 

and presented in all lessons at each stage. Several aspects of this are shared with children so that they 

understand what is expected e.g no scribbling or doodling, DUM TUM etc.  

The school has high expectations of attendance for all pupils – as set out in our attendance policy. 

Attendance at Holly Park is better than the national attendance figure.  

The school has high expectations of uniform – as outlined in our uniform policy. We constantly check to 

ensure that  children are wearing the correct uniform and we send out uniform reminders regularly. 

The school has high expectations of behaviour and the school is constantly praised by visitors or when the 

children are on trips for the good behaviour of the children. There is a clear behaviour policy. There are lots 

of rewards to encourage and promote good behaviour. There are clear sanctions too. Behaviour 

expectations are constantly shared with children and there are frequent reminders in class and in assemblies. 

This year we are running parent sessions to make sure that our strategies are shared with parents.  

The school has high academic expectations for children. We assess all of our children termly and this is 

tracked on an internal tracking system. We look every term at which children might need support in a 

particular area of the curriculum either from the teacher in class or by a teaching assistant. This may be long 

term or for a short period. 

We set age appropriate homework (including reading, phonics, spellings and multiplication tables) so that 

parents can support children at home. From Y1 upwards we use Google Classroom and in KS2 we also use 

CGP books.   

We have curriculum pages on our website and termly curriculum newsletters for parents so that parents 

can see what their children are learning in school and support as necessary,   

We use the School Led Tutoring Fund and the Pupil Recovery Premium to support Pupil Premium children 

in maths, reading and writing. 

We ensure that SEND pupils are supported through interventions, IEPs (Individual Education Plans) and 

EHCP  (Education, Health Care Plan) targets.  
National data in 2019 and 2022 shows that at all phases of the school that Holly Park pupils attain in line 

with national attainment and in certain areas is better than national results.  

Progress from KS1 to KS2 is also in line with (or better than) national progress. 

Feedback from secondary schools and past parents and pupils evidences that Holly Park pupils settle well 

into their new secondary schools because they are well prepared and that they go on to achieve well at 

secondary school – which is their next phase of learning.  

 

How does the school let me know how my child is doing? 
The school may let you know informally how your child is doing through informal chats at the end of the 

school day, through phone calls or with a note home 

The school lets parents know how their child is doing by showing their work with a book look in the 

Autumn and Spring term 

The school holds a parent consultation in Autumn and Spring so that parents can discuss how their child is 

doing 

The school provides an annual written report to parents at the end of the school year so that parents can 

see how their child is achieving in all areas of the curriculum 

  

Is there a good range of subjects available at Holly Park? 
There is an excellent range of subjects available at Holly Park. All national curriculum subjects are taught : 

maths, English, science, music, Spanish, art, DT, science, computing, history,  P.E, geography, PHSE, R.E 

We also use a specialist music teacher and a specialist Spanish teacher. We also run forest school in Year 1 

and Year 5. Children go swimming in Year 4. 

 

What clubs and activities are available at Holly Park? 
We have a whole range of activities available at Holly Park to enrich the curriculum and make a child’s time 

at Holly Park more enjoyable, 

We have swimming for Year 4 and Forest School for Year 1 and Year 5.    

We provide regular trips for the children to bring the curriculum to life. Every year group will do two trips. 

These may include visits to museums, castles, stately homes, art galleries etc   



Each year group will also have two curriculum days. These days help to bring subjects to life – examples 

include – nursery rhyme day, traditional tales day, a fashion show, roman day, Victorian day etc 

Every year group from Year 1 upwards will visit a place of worship. Children will visit: a church, a mosque, a 

synagogue, a temple and a Gudwara. 

There are extra experiences available in KS2 which build upon each other and lead to a week away in Y6, 

They include – a team building day in Y3, a pyjama party in Y4, a 3 day residential in Y5 and a 5 day 

residential in Y6. 

The school provides lots of special days and weeks across the school year for children to engage with: 

World Book Day, International Day, British Values Day, Equality Afternoon, Maths Day, Science week, Walk 

to school week, Be bright be seen day, Anti bullying week, National Online safety day, HPS Online safety 

day, Environmental Week, Wellbeing week, and Diversity Week 

We also do a geography fieldtrip in every year group from Y1 to Y6. These include: the school grounds, the 

local streets, Friary Park, land use in the local area, the stream at Friary Park, and traffic surveys.  

The school takes part in Barnet events and competitions including music festivals, athletics, sporting 

tournaments, gymnastics competitions, the dance festival and quizzes. 

We also engage in activities with our local partnership of schools – this has included sporting events, coding 

and an opera project with a joint performance.  

We also provide activities to support basic life skills – such as first aid workshops and bikeability 

Every child from Reception onwards will be involved in a performance every year. Reception, Y4 and Y5 do 

an assembly for parents, Y1 and Y2 do an Infant show, Y3 do the nativity and Y6 do an end of year show, In 

addition there are choir and music concerts. 

We also provide pupil voice opportunities for children to get involved in the wider life of the school with: 

Play leaders, Mini Mentors, Wellbeing Champions, Reading Champions, Junior Travel Ambassadors, Healthy 

Living Council, Eco Council, School Council and Learning Council.  

Children can attend breakfast club in the morning where they can eat and play. There is a school run after 
school club for nursery and Reception. Bellevue After school club rent our space and only cater for Holly 

Park children.  

Nonstop Action provide sporting clubs at Holly Park that children can join. Over the course of the year, the 

school runs clubs for various events such as the dance festival, cross country competitions, gymnastics 

competitions, Copthall athletics, choirs for festivals and concerts and football tournaments.  

We have now been able to bring back lunchtime clubs after COVID. Clubs work on a 5 week basis and are 

run by staff for groups of approx. 12 children at a time. Each half term new children are selected so that as 

many children as possible get to enjoy a club. Clubs range from activities such as Lego, drawing, mindfulness 

colouring, board games, chess, coding etc. Clubs vary each half term depending on what the staff would like 

to offer.  

 

How does the school support my child’s wider Personal Development? 
We work hard to provide a good all round education and to promote talents and interests of individual 

children. All pupils are known well at the school by our staff. The school has a warm, friendly, inclusive and 

caring ethos. 

The promotion of wellbeing and the human rights is woven through all aspects of school life. E.g the learning 

mentor, the playground charter, the wellbeing garden, Poppy the school dog. Through the curriculum 

(especially PHSE (Personal, Health and Social Education)  and RE) , pupils develop a good understanding of 

different faiths and cultures and show respect and consideration for others.  

There are many opportunities for pupils to think about and express their feelings and to reflect on their 

learning and behaviour. This does much to promote their spiritual, moral, social and cultural development, 

which is a real strength of the school. Pupils are happy to work well together. There are good opportunities 

for older pupils to take responsibility in school with various jobs and monitor positions.  If they have any 

concerns or worries, pupils have ‘mini mentors’ who help them to mediate when there are friendship issues.  

The school encourages pupils to be involved in making decisions and contribute to school policy. For 

example, pupils have a learning council, a healthy eating council and a school council, who are also trained as 

anti-bullying ambassadors. This is part of the underlying respect for children that underpins the school 

philosophy.   

Pupils enjoy a wide range of experiences through curriculum days, residential trips, visits, speakers, special 

days and weeks, clubs, sports and music. Forest school allows pupils to be more confident and engage in 

different learning styles and methods.  



Through annually planned events, weekly assemblies, the RE curriculum, PHSE and music, pupils have 

opportunities to explore values and beliefs. They learn to respect their own feelings and beliefs and those of 

others. The curriculum allows children to reflect on the values and beliefs of others today, in different 

countries and in different periods of history. Guest speakers and visits to places of worship enhance spiritual 

understanding. We celebrate significant experiences such as birthdays and festivals and ensure that children 

have the opportunity to feel special and valued. Pupils have a strong sense of right and wrong which is 

promoted in assemblies, through our rewards systems, our behaviour policy and the High 5. Pupils apply 

these principles to their own lives and have high expectations of each other. 

School Council impacts on behaviour in school and fund raising events. Safer Internet Day and Anti Bullying 

Week promote ensure that pupils have awareness of the risks and dangers of inappropriate use of 

technology and social networking. Mealtime Supervisors and their golden tickets promote the importance 

and reward of good manners and politeness. Promoting attendance and punctuality ensures pupils recognise 

the importance of being at school. Eco Council and Healthy Living Council provide awareness of ourselves 

and the world around us. Supporting charities each year—gives the children a chance to help and understand 

the circumstances of those less fortunate than themselves. Our school Motto ‘Once a Holly Parker, always a 

Holly Parker’ and our school song gives the pupils a sense of identity and belonging. A ‘House’ system allows 

the children to feel connected and to support each other. There is a healthy sense of competition. Inter 

school competitions and festivals help the children get involved in local activities with other schools. 

Our curriculum looks at other communities in our world & societies from the past. We promote 

internationalism and encourage children to be global citizens. Trips, visits and curriculum days allow the 

children to experience the wider world of London. Residential visits in Y5 and Y6 mean that children can 

experience contrasting localities to the one they live in. British Values are embedded in assemblies and 

special event days and displays. Concerts & shows celebrate a variety of cultures. We participate in 

traditions such as Nursery rhyme week. Spanish is taught throughout the school from Reception to Y6. 

Every year we celebrate Black History Month. Displays around the school reflect different languages and 
cultural backgrounds. The new Junior Duke scheme supports personal development in KS2. 

Children are prepared for life in modern Britain and to be active citizens of the future through our online 

safety education, our global curriculum, our SMSC (Spiritual, moral, social and cultural) curriculum and our 

Rights Respecting Curriculum. All year groups have basic first aid lessons. Our children in upper KS2 learn 

about FGM, knife crime, travelling safely, emergency services, gangs and drugs. This all prepares our pupils 

for their future life as adults. Pupils leave Holly Park equipped with the social and emotional skills in 

readiness for secondary school. 

Our pastoral support involves the effective use of a school Learning Mentor and a pastoral team. We 

provide high-quality pastoral support. All staff promote a positive respect for learning  by encouraging children 

to show respect for themselves, each other, the school environment (and beyond)  and also for school 

equipment. We also have trained mental health first aiders to support children and staff. We use the zones 

of regulation to help children manage their feelings and emotions. Children know how to use tool boxes to 

help them move from one zone to another.  Our behaviour policy is based on a restorative approach so that 

children feel listened to and so that children can learn from their mistakes. We use worry boxes in 

classrooms and we also encourage children to fill their classroom buckets.  

Our PHSE curriculum is detailed, progressive and thorough. Pupils know how to eat healthily, maintain an 

active lifestyle and keep physically and mentally healthy. They have an age-appropriate understanding of 

healthy relationships and of the protected characteristics. The school provides pupils with meaningful 

opportunities to understand how to be responsible, respectful, active citizens who contribute positively to 

society.  

Through talk times, discussion and debate, pupils know how to discuss issues and ideas in a considered way. 

The school teaches the children how to stay safe (including online safety) and to recognise risks to their 

wellbeing (stranger danger, drugs and alcohol, relationship education, social media; use of technology)  

The school teaches children to be healthy through our allotment (gardening club), PHSE curriculum, sport, 

the daily mile and take 10 exercise to increase the amount of daily exercise children do.  

The school promotes equality of opportunity and diversity effectively through the PHSE curriculum, 

assemblies, Equality afternoon, diversity week, Talk time, a varied selection of books on offer and RE lessons. 

As a result, pupils understand, appreciate and respect difference in the world and its people, celebrating the 

things we share in common across cultural, religious, ethnic and socio-economic communities. Pupils engage 

with views, beliefs and opinions that are different from their own in considered ways. They show respect for 
the different protected characteristics as defined in law and no forms of discrimination are accepted. 

 



 

HOLLY PARK SCHOOL 

PHSE 

Briefing Sheet for Parents on Relationships, Health and Sex Education 
 

1. Introduction  

Relationships, Health and Sex Education are an integral part of our Personal, Social, Health and Economic 

(PSHE) education curriculum throughout the school. We have a responsibility to prepare our pupils for life 

in 21st Century Britain including recognising and being able to form healthy relationships and having the skills 

to keep themselves safe.  

These lessons will continue to reflect our school values and link with our statutory duties to actively 

promote British Values, comply with the Equality Act, keep our children safe and meet the changing needs of 

all families in our school community. These lessons also support our constant challenge to prevent bullying. 

We value the relationship we have with our parents and will continue to inform them with regard to our 

PSHE curriculum. We see these lessons as the continuation of conversations that will have started at home. 

Our PHSE Policy and Sex and Relationship Policy can be found on our school website. 

2. Statutory Elements 

All schools have a statutory obligation to deliver the elements of Relationships and Sex Education which fall under 

the National Science Curriculum for KS1 and 2 and the Early Learning Goals for Reception, these are as follows: 

 

Early Years including Reception (age 2-5) – Statutory Early Learning Goals 

Physical Development  

• Health and Self-Care 

Personal, Social and Emotional Development 

• Self-Confidence and Self-Awareness / Managing Feelings and Behaviour and Making Relationships 

Understanding of the World 

• People and Communities 
 

Key Stage 1 (age 5-7 years) - Statutory Science Curriculum 

Year 1 pupils should be taught to:  

• Identify, name, draw and label the basic parts of the human body and say which part of the body is associated 

with each sense (including names of private parts – penis & vulva – for safeguarding reasons) 

Year 2 pupils should be taught to:  

• Notice that animals, including humans, have offspring which grow into adults  

• Describe the importance for humans of exercise, eating the right amounts of different types of food, and 

hygiene 
 

Key Stage 2 (age 7-11 years) - Statutory Science Curriculum 

Year 5 pupils should be taught to: 

• Describe the life process of reproduction in some plants and animals  

• Describe the changes as humans develop to old age  

Year 6 pupils should be taught to: 

• Recognise that living things produce offspring of the same kind, but normally offspring vary and are not 

identical to their parents 
 



From the Summer term 2021, all primary schools will also have a statutory obligation to deliver Relationships 

Education and Health Education1. Our basic PSHE curriculum will therefore include the following: 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

3. Sex Education – Non statutory 

The Department for Education continues to recommend that all primary schools should have a sex education 

programme tailored to the age and the physical and emotional maturity of the pupils. The school will engage with 

parents (via a letter and meeting in Year 6) about the content of the sex education programme, which only happens, in 

Year 6. It is only the Year 6 lessons on conception and birth, which are classed as sex education and therefore 

separate to Relationships and Health Education. 

4. Parental Right to Withdraw 

Parents only have the right to withdraw their child from Sex Education (two/three lessons in Year 6).  

Parents do not have the right to withdraw their child from lessons on Relationships or Health Education or 

the Science Curriculum which are covered in all other year groups – this includes lessons on puberty.  

5. School and home working together  

The role of parents in the development of their children’s understanding about relationships is vital. Parents 

are the first teachers of their children. They have the most significant influence in enabling their children to 

grow and mature and to form healthy relationships. 

In Year 6, Parents will be invited to a meeting about the sex education aspect of the curriculum. This will be 

an opportunity to find out how the lessons will be taught, what the content will be and how the class 

teachers have prepared to deliver the lessons. 

 

 
Ann Pelham   

Headteacher 

 

 

 

 

 

 

 
                                                 
 

Relationships Education - By the end of Primary School children will be taught about: 

• Families and people who care for me  

• Caring Friendships 

• Respectful Relationships 

• Online Relationships 

• Being Safe 

 Health Education - By the end of Primary School children will be taught about: 

• Mental Wellbeing 

• Internet Safety and Harms 

• Physical Health and Fitness 

• Healthy Eating 

• Drug, Alcohol and Tobacco 

• Health and Prevention 

• Basic First Aid 

• The Changing Adolescent Body (Puberty) 

 
 

 

 



                                                      Holly Park School                                          

Universal Offer for Parent/Carer Communication & Engagement 
 
 

At Holly Park we pride ourselves on our positive relationships with parents. Parents continually tell us that our 

school has a warm, friendly, community feel where diversity is celebrated. Ofsted 2024 reported that Holly Park 

is a welcoming school where pupils are happy and safe. Pupils are proud to be a 'Holly Parker'. They enjoy school 

and all the exciting opportunities.   Pupils support each other well and help to create a harmonious school 

community. 
 

 

We believe that education works best when school and families work in partnership. Our universal offer 

sets out what every parent and carer can expect from us —communication, collaboration, engagement, 

support and commitment to every child’s success and wellbeing ensuring transparency and inclusion. We 

want our families to be involved in their child’s learning journey. 

 

This offer is aligned with national policy as outlined in the forthcoming Schools White Paper, with regard to 

the schools’ communication and engagement with families and our desire to see parents as partners in their 

children’s learning. 

 

At Holly Park we are keen to Engage with our families through:  Communication, Collaboration, 

Participation and Support (See Poster Appendix 1) 

 

This offer is also aligned to our Home School Agreement. (Appendix 2) and our Parent Code of Conduct 

(Appendix 3) 

 

Our school website is full of information on lots of school wide topics and is often a good first port of call 

for parents who want to find out information. Calling the school office can also provide answers to parent 

questions.  

 

Communication (clarity, consistency and transparency) 

We want to ensure that families feel informed and included.  

 

How We Communicate with Families: 

 

Regular Communication Channels 

• Weekly newsletters – to share key dates, curriculum news, and celebrations. 

• Termly class curriculum overviews – outlining what your child will learn over the term including 

trips, special days, PE days and Homework days. 

• Termly Holly Park Highlights – A termly celebration of key events across the term 

• Monthly Online Safety Newsletter – Online safety tips for parents 

• Consultation Meetings – held twice a year, with additional informal appointments available on 

request. 

• Annual written report – summarising your child’s achievements, progress, and next steps. 



• Digital Platforms (e.g. text messages, emails and School Money) – for ongoing updates and 

messages. 

• School Website – key information, policies, learning, news, calendar and dates. 

• Social Media – (Facebook & Instagram) for upcoming events and celebrating successes and events 

• Information Meetings – (In person & Zoom) Sharing curriculum, behavior, wellbeing, behaviour, 

SEND and Personal Development information - helping parents to support their children.  

• Transitions – as children join nursery or Reception we hold parent/carer information meetings. We 

also have an information meeting that is emailed to families. We send out a social story booklet for 

children that can be shared over the summer before children join the school. There are 

opportunities in stay and play sessions for families to come and spend time in the new school 

environment. We also hold home visits or school visits for each individual family so that they can 

share information about their child and ask questions in private.  

Our teaching and learning policy outlines how we support children at various times of transition 

within their school journey. Every year at the point of transition, parents/carers are emailed a letter 

outlining what they can expect for their child in the next academic year group. This letter is called 

‘What to expect in Year …..’ At the start of each academic year there is an online ‘Meet the teacher’ 

meeting for parents/carers to meet the new class teachers and to find out information about the 

year. This is accompanied by a ‘Meet The Teacher’ pack which has lots of information for 

parents/carers to keep and refer to e.g staffing, lunches, homework, RSE policy and Frequently asked 

questions etc For secondary transition, we hold a meeting for parents/carers when children are at 

the end of Year 5 to explain the secondary transfer process. Information about the process is also 

shared with parents via email. 

• Key Information Meetings – At various points of a child’s educational journey there are times 

where we share important information with parents/carers. E.g Reception phonics meeting, EYFS 

curriculum meeting, Year 1 Phonics Meeting, Year 6 National Test Meeting, Year 6 Sex and 

Relationship Education meeting.  

• Dates Information – We feel it is important for parents to have as much notice as possible of 

important school events so that they can plan ahead. We send out a termly dates list of key dates for 

parents across the term. There is a Google calendar with dates on the school website. The 

newsletter has a list of upcoming dates for the next fortnight.  

• Data – at the end of each school year, parents are emailed an annual report. Included in this report 

parents are given attendance data for their child and academic data about how their child is achieving 

in reading, writing and maths at the end of the school year. At other points in the primary school 

journey data will be shared with parents with regard to key national assessments: Reception Profile, 

Year 1 Phonics Check, Y4 Multiplication Check, Year 6 National Tests. As a school we do store 

educational related data about pupils as required by the Local Authority and the Department for 

Education. More information about this can be find in our GDPR Data Protection policy and in our 

GDPR Privacy Notice for Pupils and their Families.  

 

• Google Classroom – we use this platform to communicate with parents about the weekly 

homework. Although children may bring home the actual tasks to do on paper or in books, the 

instructions telling parents what the homework is, is put on Google Classroom each week.  

 

Responsive Communication 

We provide several ways that parents can initiate communication with the school.  

• Phone calls – parents can call the school office if they have questions or need to pass on 

information. Out of school hours there is an answer machine where messages can be left.  

• Emails – If parents have longer questions they can email the school office at 

office@hollypark.barnetmail.net  These may be general questions or may be for the class teacher. 

mailto:office@hollypark.barnetmail.net


Class teachers will not email parents directly but will pass email responses through the school office 

email. Staff will respond to emails or messages (through the school office) within a week 

• Absence – If children are unwell or there is a planned absence, parents/carers should email the 

school at absence@hollypark.barnet.sch.uk  

• Informal Discussion – at the end of the school day, class teachers greet parents and are able to 

have brief informal discussions once they have safely dismissed all of their pupils. These times are for 

quick information sharing or discussions that are no more than 15 minutes in length, If more time is 

required, it would be necessary to make an appointment time with the teacher. Drop off in the 

morning is not a time when class teachers can speak to parents as they need to be with their class. 

• Staff at the School Gate – we have staff positioned at the entrance for pupils each morning and at 

the gate at the end of each day. The purpose of this is to meet and greet our families. It is not 

possible for these members of staff to engage in any lengthy discussions at these times. It is possible 

however to pass on quick information or ask a quick question e.g Is it odd socks day tomorrow?  

What time does school finish tomorrow? My child fell over on the way to school and is feeling upset. 

If parents/carers need a longer conversation they should contact the school office and arrange an 

appointment to speak to the appropriate person.   

• Urgent behavior, safeguarding or wellbeing issues - these are dealt with as soon as is possible 

by members of SLT and our Learning Mentor. 

We will always listen carefully to parent/carer concerns and work together to find solutions. 

 

Accessible and Inclusive Communication 

• Information will be provided in clear, jargon-free language. 

• Our website translates the main information displayed into many different languages. 

• We hold inclusive coffee mornings for parents/carers who share the same language so that they can 

share information, make Whatsapp Groups to support each other and appoint Ambassadors. We 

have done this so far for our Albanian, Farsi and Turkish families which are the largest groups at the 

school.  

• We will make reasonable adjustments for families with accessibility needs. 

 

Linked to National and Ofsted Expectations: 

• We aim to meet the White Paper’s call for “clear expectations for how schools communicate with 

parents.” 

• Supports Ofsted’s evaluation of “effective communication and engagement with parents.” 

 

 Collaboration (co-operation, partnership and teamwork) 

We want our families to feel connected and valued as partners in a shared journey 

 

How We Work in Collaboration with Families: 

 

Direction, Community and Fundraising 

• School governors work with the Headteacher and Leadership Team to set the school’s vision and 

strategic direction, overseeing financial performance and holding the school to account for 

educational outcomes. At Holly Park we have a large group of parent governors. There are spaces 

for six parent governors.   



• The School has an active PTA which every parent is a member of. There is a PTA committee who 

work with the Headteacher. The main aim of the PTA is to advance the education of pupils and to 

enhance the overall experience of pupils by fostering a strong and supportive link between parents, 

teachers, and the wider school community who work together to bring this about. The PTA works 

closely with the Headteacher to raise much needed funds for the school and to support a very 

positive community feel.  

 

Feedback and Opinion 

• The Parent Council/ Forum groups are a body of parents who represent the parents of children in 

each class. It is a focus group that provides a forum for parents to give feedback and opinions to the 

Senior Leadership Team for matters that the Leadership Team would like to seek parental views on. 

The feedback will help to shape decisions made by the Senior Leadership Team. 

• The SLT make phone calls annually to a random selection of parents in each year group to find out 

about how they feel about the school. This feedback helps to confirm things that are going well and 

also to consider areas for improvement.  

• Ofsted style parent surveys help the school to consider areas of strength and areas that may need 

more attention.  

• Specific directed parent voice questionnaires help the school to make informed decisions based on 

parental opinion. E.g What topics/themes of workshops parents are most interested in, when parent 

meetings should be timed, If we should maintain two residential trips in the future etc 

• Informal coffee mornings aim to give an opportunity for parents to discuss what is going well and any 

problems or difficulties they are having or any further clarification they need on certain issues. 

 

 

Supporting Pupil Progress 

• Parents/Carers are invited to two consultation evenings per year. Pupils are also invited to these 

meetings. The idea is for the teacher, parent/carer and child to work together to discuss strengths 

and areas for development in terms of academic achievement and progress, behavior, attitude, 

homework etc.  

• Parents/Carers of SEND pupils with EHCPs work together with the SENCO, class teacher and 

Teaching Assistants to discuss how the pupil is progressing at the annual review meetings. Everyone 

shares their views on targets and they set new targets for the next academic year. Pupils are also 

invited to the meetings to give their views and be involved in the process. The SENCO is available via 

email and telephone to discuss issues that may arise during the school year, 

• Carers of Looked After Children work together with the Designated Lead for Looked After 

Children, class teacher and social workers to discuss how the pupil is progressing at regular PEP 

meetings. Everyone shares their views on targets and they set new targets for the next academic 

year. Pupils are also invited to give their views and be involved in the process. The DSL for Looked 

After Children is available via email and telephone to discuss issues that may arise during the school 

year,  

 
 

Participation/Engagement (taking part, involvement and contribution) 

We want our families to feel confident and comfortable participating in the life of the school.  

 

How We Encourage Families to Participate in The Life Of The School: 

 

Volunteering 

• The School has an active PTA which every parent is a member of. The PTA works closely with the 

Headteacher to raise much needed funds for the school and to support a very positive community 

feel.  Parent/Carers are encouraged to get involved in a variety of ways – as committee members, as 

volunteers at events, helping to plan events, sending in donations for events, being on stalls at events 



or attending events and spending money to support the school. This is also an opportunity for the 

celebration of cultural diversity and community involvement. 

• Every year group go on several trips each year. We usually rely on parent volunteers to accompany 

these trips.  

• Children in KS1 and KS2 go to Forest School. We rely on parent volunteers to help with this – 

walking the children down to the woods and back and supporting the children with the activities 

while they are there.  

• Every year group has a couple of curriculum days across the school year. For some of these days we 

hire in a specialist company and we rely on parent volunteers to support the children doing an array 

of activities on the day. Eg Roman Day, Viking Day, The Great Fire of London. 

• We ask for parent/carer volunteers to support some of our children with reading on a weekly basis, 

Parents/Carers are given training from our reading lead and have the necessary DBS checks in order 

to come into school and spend an hour each week working with children on their reading skills. 

 

Attending Special Events 

• There are opportunities for pupils to take part in performances every year and we encourage 

parents to come and watch and share in the joy of these events, watching children shine through 

singing, dance and acting. Reception, Year 4 and Year 5 do an assembly. Year 3 do the nativity. Year 1 

and Year 2 do a show based on a children’s book. Year 6 do a show at the end of their time at Holly 

Park.  

• Every term we encourage parents to come into the classrooms and join our ‘Read Together In Class’ 

sessions – listening to children read or reading a book to a group of children.  

• We hold various events where we encourage parents to come in to school and meet each other and 

participate in events e.g our Cultural Day Coffee Afternoon to share food from different parts of the 

world. These events are an opportunity for the celebration of community diversity through inclusive 

events.  

• Every year we hold separate KS1 and KS2 Sports days. We invite parents to come into school and to 

watch the children doing the various sporting activities. There is always a parent/carer race at the 

end! 

• We also provide opportunities for children to showcase and celebrate their learning and 

achievements with their families e.g assemblies, writing exhibition etc    

 

Education and Training 

• We hold very regular parent workshops and meetings each term where we invite parents in to 

school to come and find out about what we are teaching children and how we are doing it so that 

parents can support their children at home. Past sessions have included: marking & feedback, 

playground games, maths four rules of number, the Zones of Regulation, Character Education, 

Reading, Memory and special educational needs in mainstream school. These meetings are done in 

person and then repeated later in the year online. 

•  Annually we invite a specialist company into school to do an online safety session for parents so that 

parents can keep up to date with the latest apps, trends, dangers and parent controls that children 

may be engaged in. The meetings support parents to keep their children safe online,  

 

Early Years Activities 

• We have a weekly playgroup for our families and local community. This is an opportunity for parents 

with under 5s to engage with other parents.  

• Before children formally begin nursery and Reception, we invite families to come in to meet the staff, 

other families and to familiarize themselves with the new school environment at Stay and Play 

sessions.  

 

 

  Support (empathy, problem solving and assistance) 



We want our families to feel supported with the resources, guidance, and encouragement they need to help 

their children thrive. 

 

How We Support Families: 

 

Academic Support 

• Regular parent/carer workshops as mentioned above, help parents to know how they can support 

learning at home and supports parents/carers to understand the curriculum and teaching methods. 

• Consultation meetings are an opportunity for teachers to inform families about how their child is 

doing at school and what can be done for their child to improve and take the next steps in their 

learning. 

• We offer morning maths groups before the start of the school day for children from Year 1 to Year 

6 who need extra support with number bonds, place value and multiplication tables. 

• There is clear information about what children are learning each term in a termly curriculum 

newsletter emailed to parents. 

• The website has year group pages where important information e.g half termly spellings, 

multiplication tables, power point presentations are posted. There is also a curriculum section of the 

website which outlines our curriculum in each subject and has a whole school curriculum map. 

 

 

Pastoral and Emotional Support 

• We have a Learning Mentor at Holly Park who supports children and families with social and 

emotional issues that arise. 

• We have a Pupil Support Officer who is the main point of call for first aid and medication in the 

school so gets to know children and families very well. She is also our attendance officer and has a 

great deal of contact with families and can offer support and advice on attendance issues.  

• We have a Pastoral Team who meet weekly to discuss pupils across the school and discuss and 

decide what support may be needed for different individuals. 

• We have a large Safeguarding Team who support each other with issues as they arise and who speak 

to families about difficulties as they arise. 

• We have a large team of key staff who are trained as Mental Health First Aiders who can support 

staff, children and parents. We also have a governor with responsibility for wellbeing. 

• We have strong links with outside agencies such as BICs, Barnet Young Carers and Early Help. We 

are able to sign post parents to these agencies if necessary. 

• We provide ongoing and consistent communication about attendance both generally in the 

newsletter and through emails and also with individual information to families about heir child’s 

attendance at various points throughout the school year. This information keeps families informed 
about how much time has been missed through absence and the effects it may have on academic 

progress and achievement.  

 

Practical Support 

• We offer a range of clubs both at lunchtime and after school that parents can sign children up for e.g 

dance, chess, karate, rugby, football etc 

• We have a breakfast club from 7.45 to 8.45 every day so that parents/carers who need to get to 
work can drop children off earlier than the start of the normal school day 

• We host an after-school club. Bellevue After School Club rent our space and provide after school 

care up to 6pm so that working parents/carers can collect children after the close of the normal 

school day.  

• We regularly sign post families to holiday camps and local activities across Barnet in our newsletters.  

As often as we can we host holiday camps at school. 

• We sign post parents to other Barnet Services in the local area e.g Free bicycle checking, free child 

car seat checking. 

• Our Learning Mentor is a qualified Parent Gym trainer and we host parenting sessions twice a year. 

These sessions are friendly and informal and encourage parents to bring up issues they have and to 

share ideas with each other. Topics covered include bedtimes, behavior, anxiety etc 



• Staff at the school gate each day can offer quick practical help if parents have queries or need to drop 

off medications, book bags etc 

• Our school website has facility to translate key information about the school into other languages 

• We provide individual support for families who may need help with routines, attendance etc as 

required. 

 

Guidance 

• We are able to refer families to specialist services that may include: GPs, Speech and language, BICS, 

Young Carers etc 

• We have a fulltime SENCO who can support families when there are concerns that a child may have 

some difficulty accessing school and the curriculum. Our SENCO meets with families at consultation 

meetings, at individual meetings, to write Individual Education Plans or EHCPs. Our SENCO supports 

families when assessments are needed or when they need guidance moving to a more specialist 

education setting. 

• Our SENCO works with our EYFS staff and families in order to make early identification of special 

needs so that children get the best start in their educational journey. 

• There is clear information on how to access additional support, interventions, or advice from our 

SENCO on our school website in the Inclusion section. There are links to our SEND policy, SEND 

information report and our SEND intervention menu. There is also a link to Barnet local offer. 

• Following our meeting for Year 5 parents about secondary transfer, staff are available to support 

parents with the choices they want to make for the next step in their child’s education. Staff can help 

parents to complete the online form if this is needed. 

 

 

What we expect from parents 
We have a home school agreement that we need every family to read and sign when their child starts at the 

school.  We also have a parent code of conduct that we hope all parents/carers will adhere to. 

 

We would hope that every family will provide the school with moral support and will play a role in 

supporting the school and school decisions especially in front of their child.  

 

We hope that families will have regard for the fact that ‘the school’ is not just a physical building but is made 

up of people who have feelings and emotions and who want the best for all of the children in their care. Any 

potential conflict has an impact on the staff. 

 
We hope that parents will follow our school protocols. Unfortunately, sometimes there are sometimes 

parents who do not. These parents are Vexatious parents. Their behaviour can be:  

Obsessive and excessive- sending numerous emails, making excessive phone calls, or sending lengthy 

letters that demand immediate or unreasonable responses. 

Persistent and unreasonable - Insisting on pursuing complaints with no genuine grounds, seeking 

unrealistic outcomes, or demanding to speak only to the most senior staff regardless of the issue. 

Aggressive or abusive: Making threats, being abusive, or using intimidating language towards staff. 

Disruptive: Arriving at the school without an appointment to demand immediate meetings, refusing to 

leave the premises, or misusing procedures like Freedom of Information requests. 

Unwilling to cooperate: Refusing to follow the school's established complaints policy or procedures, even 

after the outcome has been communicated.  

The school has a vexatious parent policy to deal with these issues. 

 

This Universal Offer is reviewed biannually by Senior Leaders and governors, informed by parent feedback 

and national guidance on parental engagement. 

 

The school also has a complaints policy that parents can follow in the unlikely event that a situation or 

problem cannot be resolved successfully. 

 


