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                                           Holly Park School                                         
Charging for Extended Nursery Provision Policy

1
Aims and Objectives
1.1
To set out charges and systems that will be made for extended day provision in the Nursery
1.2
To maintain the right to 15 hours free nursery education per week 
1.3
To increase the school’s Nursery provision to include sustainable cover beyond the free entitlement at an agreed and transparent cost for parents and carers
2
Responsibilities
2.1
The Governing Body of the school is responsible for determining the content of the policy.  This is delegated to the Finance Committee.  
2.2
The Headteacher is responsible for implementing the content of the policy.  Any determinations with respect to an individual parent or carer will be considered jointly by the Headteacher and the Finance Committee, or the Staffing and Pupil Welfare Committee where appropriate.

3
Charging Principles

3.1
No charges will be made for free entitlement of 15 hours nursery education per week 
3.2
No charge can be made for any educational or related activity that takes place within the hours of the free entitlement. Although there is no obligation on any family to pay, the Governors reserve the right to request voluntary contributions for the following:

3.2.1
Activities during school hours including visiting theatre groups, day visits and school
          journeys.  The contribution requested will not exceed the cost of the provision as no pupil 
          should subsidise any other pupil

3.2.2
The cost of materials, ingredients, (or the provision of them by parents/carers) for the 
          following subjects e.g. art and crafts, needlework or cookery etc when there is a finished
          product and the parent has indicated in advance that they wish to own the finished product.  
          It will be the responsibility of the parent to let the school know that they do not wish to
          own the end product where the request for ingredients or materials are made

3.3
Charges will be made for services beyond the free entitlement, including lunchtime provision, additional half day and breakfast club and after-school club will according to the following principles. These are termed optional extras.  The consent of parents and a willingness to meet extra charges will be sought before any bookings are finalised
3.3.1
All 3 and 4 year old children are currently entitled to attend nursery for 15 hours each week without charge from the beginning of the term after their 3rd birthday 

3.3.2
Some parents/carers may wish to take advantage of our breakfast, lunch/ full day and tea-club nursery provision for their children.  In providing such education and care, it will be necessary for these places to be self financing. Therefore a charge will be made for each breakfast, lunch and full time session attended by the child. The cost per session is reviewed regularly and may be subject to change to reflect changes in staffing and resource costs. Information about changes and costs will be given to parents/carers at least half a term in advance of the change. 

3.3.3
An invoice will be sent each half term to all families who access the extended provision. If payment is not received within 2 weeks of parents receiving the invoice the school has the right to withdraw the service.

3.3.4
Whilst a staggered settling in process may be needed by many children, charging starts from the first day a child begins their extended day session.

3.3.5
If parents wish to discontinue with an extended service they are required to give a minimum of one month’s notice to the school. 

3.3.6
The extended day service at Holly Park Primary School must be sustainable and to this end the charges in Appendix A will apply.
3,3,7
It is expected that parents will pay these fees from their own income, although families are entitled to apply for benefits and child tax credits which help with the cost of child care.

3.3.8
On successful application for extended day care, parents are issued with an agreement, detailing fees payable and the conditions of the service. Please see Appendix B attached.
3.3.9
The fees for extended day are still payable if the child is sick or absent for any other reason, however lunch cost is carried over.
3.3.10
No occasional sessions will be offered, and sessions can not be swapped

3.4
Due to the requirement upon the school to offer the free Nursery entitlement to all qualifying children, there will be an application process for the extended provision. The number of available places will be regulated by the Governing Body, in consultation with Local Authority advice. Unsuccessful applicants will be offered the opportunity to remain on a waiting list for the paid provision

3.5
Paid for places are allocated to the same criteria as for Nursery admissions (see Appendix C), although current members of the school’s staff will have some priority. Parents are invited to state a preference for particular sessions, but this cannot be guaranteed as the number of places is dictated by statutory ratios
4
Monitoring
4.1
This policy is monitored on a day-to-day basis by the Headteacher, who reports to governors about its effectiveness. This responsibility has been delegated to the Finance Committee
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NURSERY EXTENDED HOURS

C H A R G E S

PRINCIPLES

· All monies to be paid in advance

· All agreed sessions paid for regardless of attendance

· No occasional sessions will be offered

· Sessions will not be swapped

· All participating parents must sign a binding contract with the school

COSTS

Free entitlement taken in the mornings

	· Breakfast Club (8.00am to 9.00am)

	£6.20

	· Morning session (9.00am to 11.30pm)
	FREE

	· Lunch (11.30am to 1.00pm)

	£9.30

	· School lunch
	Charged separately

	· Afternoon session (1.00pm to 3.30pm)
	£15.50

	· After-school Club (3.30pm to 6.00pm) 
	£15.50 

	· After School Club Tea
	£2.15


Free entitlement taken in the afternoons

	· Breakfast Club (8.00am to 9.00am)

	£6.20

	· Morning session (9.00am to 11.30pm)
	£15.50

	· Lunch (11.30am to 1.00pm)

	£9.30

	· School lunch
	Charged separately

	· Afternoon session (1.00pm to 3.30pm)
	FREE

	· After-school Club (3.30pm to 6.00pm) 
	£15.50 

	· After School Club Tea
	£2.15


APPENDIX B
NURSERY EXTENDED DAY AGREEMENT 
	Name of child:
	Date of birth:




We have agreed that the above named child will attend the following session(s) each week
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Breakfast  (8.00am – 9.00am)

£6.20 per day
	
	
	
	
	

	Morning Session (9.00am – 11.30am)     

£15.50 per day
	
	
	
	
	

	Lunchtime (11.30am – 1.00pm)
£9.30 per day
	
	
	
	
	

	School cooked lunch

£2.15 per day (charged separately)
	
	
	
	
	

	Afternoon session (1.00am – 3.30am)     
£15.50 per day
	
	
	
	
	

	After-school Club (3.30pm – 6.00pm)

£15.50 per day
	
	
	
	
	

	After School Club Tea £2.15 per day
	
	
	
	
	

	Total Daily Cost
	
	
	
	
	

	
	Total Weekly Cost
	


All payments should be made in advance each half term and handed to a member of the office staff. Cheques should be made payable to Holly Park School in an envelope clearly labelled with the child’s name, class and amount. 

We further agree that:
· The child will arrive and be collected on time by the parent or a nominated person.

· An unwell child should be kept at home.

· If the child is unable to attend, the school will be notified as soon as possible and NO LATER THAN 8.00am for breakfast or 9.30am for lunch.  If we have not heard from you by 9.30am, we will assume that your child is not coming to school. 
· The fees for extended day are still payable if the child is sick or absent for any other reason, however lunch cost of £2.15 is carried over.
· If payment is owing for a period exceeding two weeks, the school has the right to withdraw the provision.
· If the parent wishes to discontinue this arrangement at least one month’s notice is required.
· The school will be informed in writing of any dietary restrictions
· I understand that failure to keep this agreement may result in the loss of my extended day place and that the place is subject to annual review. 

Signature:…………………………………………… Name: ……………………………….
Date: ………………..






Parent / Carer

Signature: …………………………………………... Name: ………………………………

Date: ………………..






Headteacher / Bursar
APPENDIX C

Nursery Admissions Criteria in order of Priority
1 
Children applying who are in the care of a local authority 

2 
Other children whom the Director of Children’s Service accepts have an exceptional medical, social or other need that the school is particularly able to meet. Applications in this category will be considered only if they are supported by an attached written statement from a doctor, social worker or other appropriate professional. Parents must demonstrate that there is a very specific connection between the child’s need and the particular school. Difficulties with child care arrangements because of work or other commitments would not be grounds for priority under this category. Information not provided at the time the application is submitted may not be considered at a later date
3
Children of staff who are currently employed by the school and are working at the school.  

4 
Children who, at the time of admission, have a sibling living at the same address who already attends the school, or the linked school in the case of separate infant and junior schools. Siblings would include half, step, adoptive and foster siblings provided they also live at the same address as the applicant 

5 
Children living within the individual school’s defined area, with priority given to those who live closest to the school when measuring distance in a straight line between the front door of the child’s home and the main school gate

6 
Children living outside the individual school’s defined area, with priority given to those who live closest to the school when measuring distance in a straight line between the front door of the child’s home and the main school gate

7
Applications made on behalf of twins or triplets – when the over-subscription criteria are applied to applications made on behalf of twins or triplets, they will be selected in random order and places will be offered accordingly. This could result in one (or two) children in a family being offered a place but not the other(s). Where relevant, the remaining child(ren) would be retained automatically on the particular school’s waiting list and would have priority should any vacancies arise at that school. 

8
Tie Breaker situations:

7.1
Tie Breaker – distance will be used as a tie-breaker within each category. 

7.2
Final Tie Breaker – applicants from the same block of flats, or applicants who live the same distance from the school will be selected in random order and places will be offered accordingly.

